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ĭĪĪňŗȮ/ȮıŅĶŅĴŇŏĨŀĶƢŐĸŃĕƟŀĴŌĸľĸńĔĕŀĚĶŃĭĭĭĶŇľŅĶĭńĠĝňŏěƟŅľĬňŘȮ&ACCOUNTS PAYABLEȮPARAMETER 

AND MASTER' 

ĺńĨĩŋĮĶŃĽĚėƢĕŀĚŏŀĔĽŅĶȮ(DOCUMENT OBJECTIVE) 

ŏıŊŗŀŀīŇĭŅĵĶŅĵĸŃŏŀňĵħĕƟŀĴŌĸĪňŗŏĔňŗĵĺĕƟŀĚĔńĭĔŅĶĔņľĬħĕƟŀĴŌĸıŊŘĬģŅĬĨƞŅĚ ŕȮŐĸŃĕƟŀĴŌĸľĸńĔȮĪňŗŏĔňŗĵĺĕƟŀĚĔńĭĶŃĭĭ

ĭĶŇľŅĶĭńĠĝňŏěƟŅľĬňŘȮŏĮƦĬĶŃĭĭĪňŗĪņŏĔňŗĵĺĔńĭĔĶŃĭĺĬĔŅĶĔŅĶĨńŘĚľĬňŘĪňŗœĴƞįƞŅĬĔĶŃĭĺĬĔŅĶĽńŗĚĞŊŘŀĽńŗĚěƟŅĚȮĔŅĶĭńĬĪŉĔĨńŘĚľĬňŘĽņľĶńĭ

ĶŅĵĔŅĶŏĚŇĬŏħŊŀĬŐĸŃĽĺńĽħŇĔŅĶıĬńĔĚŅĬȮĔŅĶěƞŅĵĝņĶŃŏĚŇĬĶŌĮŐĭĭĨƞŅĚŕȮŏĝƞĬȮŏĝŖėȮľĶŊŀĔŅĶőŀĬŏĚŇĬ&Transfer' ĔĶŃĭĺĬĔŅĶŏĚŇĬ

ĽħĵƞŀĵȮŏĚŇĬĵŊĴĪħĶŀĚěƞŅĵȮŐĸŃȮŏĚŇĬĵŊĴĭŋėĸŅĔĶȮ 

1. ıŅĶŅĴŇŏĨŀĶƢĶŃĭĭĭĶŇľŅĶĭńĠĝňŏěƟŅľĬňŘȮ(PARAMETER) 

ĔƞŀĬĪňŗěŃŏĶŇŗĴŒĝƟĶŃĭĭĭĶŇľŅĶĭńĠĝňŏěƟŅľĬňŘȮěŃĨƟŀĚĔņľĬħėƞŅĻŌĬĵƢĔĸŅĚĕŀĚĶŃĭĭĔƞŀĬŏĽĴŀȮőħĵĮĔĨŇěŃŏĮƦĬĔŅĶĔņľĬħ

ŏıňĵĚėĶńŘĚŏħňĵĺȮőħĵŒĬĪňŗĬňŘěŃŀīŇĭŅĵŏĜıŅŃĲƕĸħƢĪňŗĨƟŀĚĴňĔŅĶĔņľĬħėƞŅȮĽƞĺĬĲƕĸħƢĪňŗœĴƞœħƟĔĸƞŅĺĩŉĚȮŒľƟŒĝƟėƞŅȮDefault 

1.1 ĔŅĶĔņľĬħĕƟŀĴŌĸĪńŗĺœĮȮ&General) 

[Path: Accounts Payable >> Setup >> Accounts payable parameters] 

 
 

 



    

  ėŌƞĴŊŀĮĢŇĭńĨŇĚŅĬĽņľĶńĭįŌƟŒĝƟĚŅĬȮ&USER MANUAL) 

Revision date: 8/26/2022  Page | 2 
.5_KMUTT_UM_ACCOUNTS PAYABLE  

General Fast tab 

 

Field Description 
Vendor 
One-time 
vendor account 

ĔņľĬħȮvendor account ĪňŗĨƟŀĚĔŅĶŒľƟŏĮƦĬȮtemplate ĽņľĶńĭĔŅĶĽĶƟŅĚŏěƟŅľĬňŘ 
ĕŅěĶȮ&One-time vendor' 
ĔņľĬħėƞŅœĺƟŏĮƦĬ8ȮėƞŅĺƞŅĚ 

Tax exempt 
number 
requirement 

ĨƟŀĚĔŅĶĭńĚėńĭŒĝƟȮTax exempt number ŏĴŊŗŀȮPost purchase invoice ĪňŗœĴƞĴňĳŅļňĴŌĸėƞŅŏıŇŗĴľĶŊŀœĴƞȮ
&œĴƞĴňįĸĨƞŀĔŅĶŒĝƟĚŅĬĶŃĭĭ' 
ĔņľĬħėƞŅœĺƟŏĮƦĬ8ȮNone 

Mandatory tax 
group 

ĨƟŀĚĔŅĶĭńĚėńĭŒľƟĶŃĭŋĶľńĽĔĸŋƞĴĳŅļňĴŌĸėƞŅŏıŇŗĴȮĪŋĔėĶńŘĚĪňŗĽĶƟŅĚĶľńĽŏěƟŅľĬňŘĶŅĵŒľĴƞ ľĶŊŀœĴƞ 
ĔņľĬħėƞŅœĺƟŏĮƦĬ:ȮNo 

Vendor group ĔņľĬħĔĸŋƞĴŏěƟŅľĬňŘȮĽņľĶńĭĔŅĶĽĶƟŅĚĶľńĽŏěƟŅľĬňŘŀńĨőĬĴńĨŇ 
ĔņľĬħėƞŅœĺƟŏĮƦĬ: Blank 

Product receipt 
Post product 
receipt in ledger 

ĨƟŀĚĔŅĶŒľƟĭńĬĪŉĔĶŅĵĔŅĶĭńĠĝňĨŀĬĶńĭĕŀĚľĶŊŀœĴƞȮ 
ĔņľĬħėƞŅœĺƟŏĮƦĬ8ȮNo 
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1.2 ĔŅĶĔņľĬħĕƟŀĴŌĸĨńŘĚľĬňŘȮ&Invoice) 

Invoice Fast tab  

 

Field Description 

Check the 
invoice number 
used 

ĨńŘĚėƞŅĔŅĶĨĶĺěĽŀĭŏĸĕĪňŗŒĭŐěƟĚľĬňŘ 

¶ Reject duplicate:ȮœĴƞŀĬŋĠŅĨŒĝƟŏĸĕĪňŗȮInvoice ĞŘņ 

¶ Reject duplicates within fiscal year: œĴƞŀĬŋĠŅĨŒĝƟŏĸĕĪňŗȮInvoice ĞŘņĳŅĵŒĬȮFiscal year 
ŏħňĵĺĔńĬ 

¶ Accept duplicates: ŀĬŋĠŅĨŒľƟŒĝƟŏĸĕĪňŗ Invoice ĞŘņœħƟ 

¶ Warn in case of duplicates: ŀĬŋĠŅĨŒľƟŒĝƟŏĸĕĪňŗ Invoice ĞŘņœħƟ őħĵěŃŐĽħĚĕƟŀėĺŅĴ
ŏĨŊŀĬ 

ĔņľĬħėƞŅœĺƟŏĮƦĬ: Reject duplicate  
Check the tax 
invoice number 
used 

ĨńŘĚėƞŅĔŅĶĨĶĺěĽŀĭŏĸĕĪňŗŒĭĔņĔńĭĳŅļň 

¶ Reject duplicate:ȮœĴƞŀĬŋĠŅĨŒĝƟŏĸĕĪňŗȮTax invoice ĞŘņ 

¶ Reject duplicates within fiscal year: œĴƞŀĬŋĠŅĨŒĝƟŏĸĕĪňŗȮTax invoice ĞŘņĳŅĵŒĬȮFiscal 
year ŏħňĵĺĔńĬ 

¶ Accept duplicates: ŀĬŋĠŅĨŒľƟŒĝƟŏĸĕĪňŗ Tax invoice ĞŘņœħƟ 

¶ Warn in case of duplicates: ŀĬŋĠŅĨŒľƟŒĝƟŏĸĕĪňŗ Tax invoice ĞŘņœħƟ őħĵěŃŐĽħĚĕƟŀėĺŅĴ
ŏĨŊŀĬ 

ĔņľĬħėƞŅœĺƟŏĮƦĬ: Reject duplicate  
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1.3 ĔŅĶĔņľĬħĺŇīňĨĶĺěĽŀĭŒĭŐěƟĚľĬňŘȮ&Invoice validation) 

InvoiceȮValidation Fast tab  

 

Field Description 
Invoice validation 
Enable invoice 
matching 
validation 

ĔņľĬħĔŅĶĨĶĺěĽŀĭĕƟŀĴŌĸĔŅĶĨńŘĚľĬňŘĔńĭĕƟŀĴŌĸĕŀĚŏŀĔĽŅĶĨƞŅĚȮŕȮŏĝƞĬȮŒĭĽńŗĚĞŊŘŀȮŒĭĶńĭĕŀĚȮĔƞŀĬĪņ
ĔŅĶĨńŘĚľĬňŘľĶŊŀœĴƞȮ 

¶ Yes ů ŏĮƕħŒĝƟĚŅĬĔŅĶĨĶĺěĽŀĭĬňŘŐĸŃĶŃĭŋŏĚŊŗŀĬœĕĕŀĚĶŃĭĭŏıŊŗŀŒĝƟŒĬĔŅĶĨĶĺěĽŀĭŀŊŗĬŕ
ĨƞŀœĮ 

¶ No - ĮƕħĔŅĶŒĝƟĚŅĬĔŅĶĨĶĺěĽŀĭĬňŘ 
ĔņľĬħėƞŅœĺƟŏĮƦĬ: Yes 

Post invoice with 
discrepancies 

ĔŅĶĭńĬĪŉĔĨńŘĚľĬňŘȮĺƞŅĩƟŅĕƟŀĴŌĸĔŅĶĨńŘĚľĬňŘœĴƞĨĶĚĔńĭĕƟŀĴŌĸĕŀĚŏŀĔĽŅĶȮŒľƟĶŃĭĭĪņŀĵƞŅĚœĶȮ 

¶ Allow with warningů ĶŃĭĭŐĽħĚĕƟŀėĺŅĴŏĨŊŀĬȮįŌƟŒĝƟĚŅĬĽŅĴŅĶĩĭńĬĪŉĔĶŅĵĔŅĶĨńŘĚľĬňŘ
œħƟȮȮȮ 

¶ Require approvalů ĶŅĵĔŅĶĨƟŀĚœħƟĶńĭĔŅĶŀĬŋĴńĨŇĔƞŀĬȮįŌƟŒĝƟĚŅĬěŉĚĽŅĴŅĶĩĭńĬĪŉĔ
ĶŅĵĔŅĶĨńŘĚľĬňŘœħƟȮ 

ĕƟŀĴŌĸĬňŘěŃĽŅĴŅĶĩŏĸŊŀĔœħƟŏĴŊŗŀȮĔņľĬħėƞŅȮEnable invoice matching validation ŏĮƦĬȮYes  
ĔņľĬħėƞŅœĺƟŏĮƦĬ:ȮAllow with warning 

Invoice total matching 
Match invoice 
totals 

ĨńŘĚėƞŅŏĮƕħĔŅĶŒĝƟĚŅĬĨĶĺěĽŀĭĵŀħĶĺĴĔƞŀĬĭńĬĪŉĔĨńŘĚľĬňŘ 
ĔņľĬħėƞŅœĺƟŏĮƦĬ: No 

Price and quantity matching 
Line matching 
policy 

ĔņľĬħĺŇīňĔŅĶĨĶĺěĽŀĭĕƟŀĴŌĸĶŅėŅŐĸŃěņĬĺĬĽņľĶńĭĶŅĵĔŅĶĨńŘĚľĬňŘŐĨƞĸŃĶŅĵĔŅĶ  
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Field Description 

¶ Three-way matching: ĨĶĺěĽŀĭėĺŅĴĩŌĔĨƟŀĚĶŃľĺƞŅĚĶŅėŅŒĬŒĭĽńŗĚĞŊŘŀĔńĭĶŅėŅŒĬŒĭ
ŐěƟĚľĬňŘȮŐĸŃĮĶŇĴŅĦĪňŗĶńĭĽŇĬėƟŅĔńĭĮĶŇĴŅĦŒĬŒĭŐěƟĚľĬňŘ 

¶ Two-way matching: ĨĶĺěĽŀĭėĺŅĴĩŌĔĨƟŀĚĶŃľĺƞŅĚĶŅėŅŒĬŒĭĽńŗĚĞŊŘŀĔńĭĶŅėŅŒĬŒĭŐěƟĚ
ľĬňŘ 

¶ Not required: œĴƞŒĝƟĚŅĬĔŅĶĨĶĺěĽŀĭ 
ĔņľĬħėƞŅœĺƟŏĮƦĬ: Two-way matching 

Allow matching 
policy override 

ĔņľĬħŏĚŊŗŀĬœĕŒĬĔŅĶŏĮĸňŗĵĬĺŇīňĔŅĶĨĶĺěĽŀĭĪňŗŐĨƞĸŃĶŅĵĔŅĶŒĬŒĭĽńŗĚĞŊŘŀȮ 

¶ Higher than company policyů ĽŅĴŅĶĩŏĮĸňŗĵĬĺŇīňĔŅĶĨĶĺěĽŀĭȮŏĮƦĬĺŇīňĔŅĶ
ĨĶĺěĽŀĭĪňŗĴňĔŅĶĨĶĺěĽŀĭĪňŗĸŃŏŀňĵħĴŅĔĔĺƞŅĺŇīňĔŅĶĨĶĺěĽŀĭĪňŗĔņľĬħŏĮƦĬĕŀĚĭĶŇļńĪȮ
&Legal entity line matching policy) ŏĪƞŅĬńŘĬȮŏĝƞĬȮĔņľĬħȮLegal entity line 
matching ŏĮƦĬȮTwo-way matching įŌƟŒĝƟĚŅĬĽŅĴŅĶĩŏĮĸňŗĵĬĺŇīňĔŅĶĨĶĺěĽŀĭŏĮƦĬȮ
Three-way matching œħƟȮŐĨƞœĴƞĽŅĴŅĶĩŏĮĸňŗĵĬĺŇīňĔŅĶĨĶĺěĽŀĭŏĮƦĬȮNot required œħƟȮ 

¶ Lower or higher than company policyů ĽŅĴŅĶĩŏĮĸňŗĵĬĺŇīňĔŅĶĨĶĺěĽŀĭȮŏĮƦĬ
ĺŇīňĔŅĶĨĶĺěĽŀĭĪňŗĸŃŏŀňĵħĴŅĔĔĺƞŅľĶŊŀĬƟŀĵĔĺƞŅĺŇīňĔŅĶĨĶĺěĽŀĭĪňŗĔņľĬħŏĮƦĬĕŀĚĭĶŇļńĪȮ
&Legal entity line matching policy) ŏĝƞĬȮĔņľĬħȮLegal entity line matching ŏĮƦĬȮ
Two-way matching įŌƟŒĝƟĚŅĬĽŅĴŅĶĩŏĮĸňŗĵĬĺŇīňĔŅĶĨĶĺěĽŀĭŏĮƦĬȮThree-way 
matching ľĶŊŀȮNot required ĔŖœħƟȮ 

ĔņľĬħėƞŅ8ȮLower or higher than company policy 
Display unit price 
match icon 

ĔņľĬħŏĚŊŗŀĬœĕŒĬĔŅĶŐĽħĚŏėĶŊŗŀĚľĴŅĵŐěƟĚŏĨŊŀĬĔĶĦňĪňŗĴňįĸĨƞŅĚĕŀĚĶŅėŅĨƞŀľĬƞĺĵȮ 

¶ If greater than toleranceů ŐĽħĚŏėĶŊŗŀĚľĴŅĵŏĨŊŀĬȮŏĴŊŗŀįĸĨƞŅĚĶŃľĺƞŅĚŐĨƞĸŃĶŅĵĔŅĶ
ŒĬŒĭŐěƟĚľĬňŘĔńĭŐĨƞĸŃĶŅĵĔŅĶŒĬŒĭĽńŗĚĞŊŘŀĴŅĔĔĺƞŅėƞŅĪňŗĔņľĬħȮ&Tolerance)  

¶ If greater than or less than toleranceů ŐĽħĚŏėĶŊŗŀĚľĴŅĵŏĨŊŀĬȮŏĴŊŗŀįĸĨƞŅĚĶŃľĺƞŅĚ
ŐĨƞĸŃĶŅĵĔŅĶŒĬŒĭŐěƟĚľĬňŘĔńĭŐĨƞĸŃĶŅĵĔŅĶŒĬŒĭĽńŗĚĞŊŘŀĴŅĔĔĺƞŅľĶŊŀĬƟŀĵĔĺƞŅėƞŅĪňŗĔņľĬħȮȮ 

ĔņľĬħėƞŅ8ȮIf greater than tolerance 
Match price totals ĔņľĬħĺŇīňĔŅĶĨńŘĚȮTolerance ĽņľĶńĭĨĶĺěĽŀĭįĸĨƞŅĚĶŃľĺƞŅĚȮĶŅėŅĶĺĴĕŀĚŒĭŐěƟĚľĬňŘŐĨƞĸŃ

ĶŅĵĔŅĶȮĔńĭȮĶŅėŅĶĺĴĕŀĚŒĭĽńŗĚĞŊŘŀŐĨƞĸŃĶŅĵĔŅĶȮ&ĽŅĴŅĶĩŒĝƟœħƟĔńĭĺŇīňĔŅĶĨĶĺěĽŀĭŐĭĭȮTwo-way 
matching ŐĸŃȮThree-way matching)  

¶ Noneů œĴƞĨĶĺěĽŀĭȮ 

¶ Percentageů ŏĮĶňĵĭŏĪňĵĭįĸĨƞŅĚĔńĭȮTolerance ĪňŗĔņľĬħȮŏĮƦĬȮPercentage  

¶ Amountů ŏĮĶňĵĭŏĪňĵĭįĸĨƞŅĚĔńĭȮTolerance ĪňŗĔņľĬħȮŏĮƦĬěņĬĺĬŏĚŇĬȮ 

¶ Percentage and amountů ŏĮĶňĵĭŏĪňĵĭįĸĨƞŅĚĔńĭȮTolerance ĪňŗĔņľĬħȮĪńŘĚȮ
Percentage ŐĸŃȮěņĬĺĬŏĚŇĬȮȮ 

ĔņľĬħėƞŅ8ȮNone 
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1.4 ĔŅĶĔņľĬħĕƟŀĴŌĸĪŅĚĭńĠĝňŐĸŃĳŅļňȮ(Ledger and sales tax) 

Ledger and sales tax Fast tab  

 

Field Description 
Posting profile ĨńŘĚėƞŅ Default ĔŅĶĸĚĭńĠĝňŏĴŊŗŀĭńĬĪŉĔĭńĠĝňįƞŅĬȮVendor account  

ĔņľĬħėƞŅœĺƟŏĮƦĬ: GEN 
Primary receipt 
posting 

ĨńŘĚėƞŅĔŅĶĭńĬĪŉĔĭńĠĝňĶńĭĽŇĬėƟŅ 
ĔņľĬħėƞŅœĺƟŏĮƦĬ:ȮItem 

Primary discount 
posting 

ĨńŘĚėƞŅĔŅĶĭńĬĪŉĔĭńĠĝňĽƞĺĬĸħ 
ĔņľĬħėƞŅœĺƟŏĮƦĬ: Item 

1.5 ĔŅĶĔņľĬħĸņħńĭľĴŅĵŏĸĕĕŀĚĶŃĭĭȮ(Number sequences) 
Number sequences Fast tab  
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Journal nameȮ/ Document 
number 

Description Format 

AP-PO Invoice ŒĭĽņėńĠĨńŘĚľĬňŘěŅĔ PO AP+YY+###### 

AP-Invoice ĽĴŋħĶŅĵĺńĬĨńŘĚľĬňŘȮ AP+YY+###### 

AP-Payroll ĽĴŋħĶŅĵĺńĬĨńŘĚľĬňŘȮŏĚŇĬŏħŊŀĬ SAL+YY+###### 

AP-BNF ĽĴŋħĶŅĵĺńĬĨńŘĚľĬňŘȮĽĺńĽħŇĔŅĶ BNF+YY+###### 

AP-Advance ĽĴŋħĶŅĵĺńĬĨńŘĚľĬňŘŏĚŇĬĪħĶŀĚěƞŅĵ-ŏĚŇĬĵŊĴ PP+YY+###### 

AP-Petty Cash ĽĴŋħĶŅĵĺńĬľĬňŘŏĚŇĬĽħĵƞŀĵ PE+YY+###### 

AP-Payment ĽĴŋħĶŅĵĺńĬěƞŅĵȮ PV+YY+###### 

ŏĸĕĪňŗĝŋħŏŀĔĽŅĶȮWHTĽņľĶńĭȮȮȮȮȮȮȮȮȮȮȮȮ

ĬŇĨŇĭŋėėĸȮ&WHT sip running 

number' 

WHTĽņľĶńĭȮĬŇĨŇĭŋėėĸ WT1+YY+###### 

ŏĸĕĪňŗĝŋħŏŀĔĽŅĶȮWHTȮĽņľĶńĭ

ĭŋėėĸīĶĶĴħŅȮ&WHT sip running 

number' 

WHTĽņľĶńĭȮĭŋėėĸīĶĶĴħŅ WT2+YY+###### 

 
ĨńĺŀĵƞŅĚ:Ȯ AAYY000001 
AA  =  ĮĶŃŏĳĪĕŀĚŏŀĔĽŅĶȮŏĝƞĬȮAP/SAL/BNF/PP/PE/PV 
YY  = ŐĪĬħƟĺĵĮƖĚĭĮĶŃĴŅĦȮı.Ļ.Ȯ2 ľĸńĔ 
######  = running number 
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2. ĔņľĬħĕƟŀĴŌĸľĸńĔȮ(MASTER DATA) 

ĕƟŀĴŌĸľĸńĔȮėŊŀȮĕƟŀĴŌĸıŊŘĬģŅĬĪňŗěņŏĮƦĬŐĸŃĽņėńĠ ŏıŊŗŀŒĝƟĽņľĶńĭĭńĬĪŉĔĶŅĵĔŅĶĪňŗŏĔňŗĵĺĕƟŀĚĔńĭĶŃĭĭĭĶŇľŅĶĔŅĶěńħĞŊŘŀěńħ
ěƟŅĚŐĸŃŏěƟŅľĬňŘȮĬŀĔěŅĔěŃŒĝƟŒĬĔŅĶĭńĬĪŉĔĶŅĵĔŅĶŐĸƟĺȮĮĶŃőĵĝĬƢĕŀĚĕƟŀĴŌĸľĸńĔŏľĸƞŅĬňŘȮĵńĚĽŅĴŅĶĩĬņĶŅĵĔŅĶĪňŗŏĔňŗĵĺĕƟŀĚĴŅ
ĺŇŏėĶŅŃľƢŏıŊŗŀĮĶŃĔŀĭĔŅĶĨńħĽŇĬŒě ĮĶŃĔŀĭħƟĺĵĕƟŀĴŌĸħńĚĨƞŀœĮĬňŘ 
 
őħĵĔņľĬħĬŇĵŅĴĕŀĚȮŏěƟŅľĬňŘĔŅĶėƟŅȮ&Vendor) ėŊŀȮĔŅĶěƞŅĵŏĚŇĬŒľƟĔńĭĭĶŇļńĪ-ľƟŅĚ-ĶƟŅĬ,ĭŋėėĸĳŅĵĬŀĔ,ľĬƞĺĵĚŅĬĳŅĵĬŀĔȮȮȮȮȮȮȮȮȮȮ
ĪńŘĚĳŅėĶńģŐĸŃŏŀĔĝĬĪňŗĨƟŀĚěƞŅĵȮȮŐĸŃȮėƞŅŒĝƟěƞŅĵėƟŅĚěƞŅĵȮ&Accrued Expense) ėŊŀȮĔŅĶěƞŅĵėŊĬŏĚŇĬŒľƟĔńĭľĬƞĺĵĚŅĬ,ĭŋėėĸĪňŗ
ĽņĶŀĚŏĚŇĬěƞŅĵœĮĔƞŀĬ 

2.1 ĔĸŋƞĴŏěƟŅľĬňŘ (Vendor group) 
ĔĸŋƞĴįŌƟĕŅĵȮŐĭƞĚĔĸŋƞĴŏıŊŗŀĝƞĺĵŒĬĔŅĶĭńĬĪŉĔĭńĠĝňȮŐĸŃŏıŊŗŀŒĝƟŒĬĔŅĶĺŇŏėĶŅŃľƢĕƟŀĴŌĸȮőħĵŐĨƞĸŃĔĸŋƞĴĴňĶŌĮŐĭĭĔŅĶĨńŘĚĶľńĽ

įŌƟĕŅĵĪňŗŐĨĔĨƞŅĚĔńĬ 

[Path8ȮAccounts payable >> Vendor >> Vendor groups] 
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1. ĽĶƟŅĚĶŅĵĔŅĶŒľĴƞ őħĵėĸŇĔȮŴLcuŵȮŐĸŃĔĶŀĔĕƟŀĴŌĸħńĚĬňŘ 

 
 

Field Description 
Vendor group ĶŃĭŋĶľńĽĔĸŋƞĴŏěƟŅľĬňŘ 
Description ĶŃĭŋĝŊŗŀĔĸŋƞĴŏěƟŅľĬňŘ 
Terms of payment ĶŃĭŋėƞŅȮDefault ĕŀĚŏĚŊŗŀĬœĕĔŅĶĝņĶŃŏĚŇĬ 
Time between invoice due 
dare and payment due 

ĶŃĭŋŏĚŊŗŀĬœĕĔŅĶĝņĶŃŏĚŇĬȮőħĵĺńħěŅĔĺńĬĪňŗĨńŘĚľĬňŘĩŉĚĺńĬĪňŗěƞŅĵ 

Vendor account number 
sequence 

ĶŃĭŋĔŅĶŏĶňĵĚĸņħńĭŏĸĕĪňŗĕŀĚȮVendor  
ŏĬŊŗŀĚěŅĔȮVendor Code Format = Vendor Group + Running number 5 digits 
ŏĝƞĬȮVendor group 1 : ĔĸŋƞĴŏěƟŅľĬňŘĔŅĶėƟŅȮVendor code = 0100001 
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2.2 ĔŅĶĔņľĬħĭńĠĝňŏěƟŅľĬňŘȮ(Vendor posting profile) 
ĔņľĬħĶľńĽĭńĠĝňĽņľĶńĭĭńĬĪŉĔĶŅĵĔŅĶĭńĠĝňįƞŅĬĶľńĽŏěƟŅľĬňŘȮ&Vendor account)  

[Path: Accounts payable >> Setup >> Vendor posting profile] 

 

1. ĽĶƟŅĚĶŅĵĔŅĶŒľĴƞȮőħĵėĸŇĔȮŴLcuŵȮ 

 

Field Description 
Posting profile ĶŃĭŋĶľńĽĔĸŋƞĴĔŅĶĭńĬĪŉĔĭńĠĝň 
Description ĶŃĭŋėņŀīŇĭŅĵĝŊŗŀĔĸŋƞĴĔŅĶĭńĬĪŉĔĭńĠĝň 
Account code ĶŃĭŋĸńĔļĦŃĔŅĶĸĚĭńĠĝňĕŀĚȮVendor 

¶ Table: ĶŃĭŋĶľńĽĭńĠĝňȮŏıŊŗŀŒĝƟĔńĭĶľńĽŏěƟŅľĬňŘŐĭĭĶŅĵĨńĺ 
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Field Description 

¶ Group: ĶŃĭŋĶľńĽĭńĠĝňȮŏıŊŗŀŒĝƟĔńĭĔĸŋƞĴŏěƟŅľĬňŘȮ(Vendor group) 

¶ All: ĶŃĭŋĶľńĽĭńĠĝňȮŏıŊŗŀŒĝƟĔńĭĶľńĽŏěƟŅľĬňŘĪŋĔĶŅĵ 
Account/Group number ĶŃĭŋŏĚŊŗŀĬœĕĔŅĶĔņľĬħĶľńĽĭńĬĪŉĔĭńĠĝňȮőħĵěŃĨƟŀĚĽńĴıńĬīƢĔńĭĕƟŀĴŌĸĪňŗŏĸŊŀĔŒĬȮ

Account code ħńĚĬňŘ 

¶ Table:ȮŐĽħĚĶľńĽŏěƟŅľĬňŘȮ(Vendor account) ŒľƟŏĸŊŀĔ 

¶ Group:ȮŐĽħĚĔĸŋƞĴŏěƟŅľĬňŘȮ(Vendor group)ȮŒľƟŏĸŊŀĔ 

¶ All: œĴƞĨƟŀĚŒĽƞĕƟŀĴŌĸ 
Summary account ĶŃĭŋĶľńĽĭńĠĝňŏěƟŅľĬňŘĨŅĴŏĚŊŗŀĬœĕĪňŗĶŃĭŋ 

 

2.3 ĺŇīňĔŅĶěƞŅĵĝņĶŃ (Method of payment) 
ĔŅĶĔņľĬħĺŇīňĔŅĶěƞŅĵĝņĶŃŏĚŇĬȮœĴƞĺƞŅěŃŏĮƦĬĔŅĶěƞŅĵħƟĺĵŏĚŇĬĽħȮ&Cash' , ŏĚŇĬőŀĬȮ&Transfer'ȮĭńĨĶŏėĶħŇĨȮ&Credit 

Card'ȮľĶŊŀȮŏĝŖėȮ&Cheque/Check'ȮŏĮƦĬĨƟĬȮĮĶŃĔŀĭħƟĺĵ 

[Path: Accounts payable >> Payment setup >> Methods of payment] 
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1. ĽĶƟŅĚĶŅĵĔŅĶŒľĴƞȮőħĵėĸŇĔȮŴLcuŵȮŐĸŃĔĶŀĔĕƟŀĴŌĸȮħńĚĬňŘ 

 

Field Description 
Method of payment ĶŃĭŋĶľńĽĺŇīňĔŅĶěƞŅĵŏĚŇĬw 
Description  ĶŃĭŋĝŊŗŀĺŇīňĔŅĶěƞŅĵŏĚŇĬ 
Payment type ĶŃĭŋĮĶŃŏĳĪĕŀĚĔŅĶěƞŅĵŏĚŇĬ 

¶ Other: ĮĶŃŏĳĪĔŅĶěƞŅĵĝņĶŃŏĚŇĬŀŊŗĬ ŕ ĬŀĔŏľĬŊŀěŅĔĮĶŃŏĳĪĔŅĶěƞŅĵ
ĝņĶŃħƟŅĬĸƞŅĚ 

¶ Check (Cheque) : ěƞŅĵĝņĶŃŏĚŇĬħƟĺĵŏĝŖė 

¶ Electronic Payment: ěƞŅĵĝņĶŃŏĚŇĬħƟĺĵĺŇīňĔŅĶĪŅĚ Electronic 

¶ Promissory note: ěƞŅĵĝņĶŃŏĚŇĬħƟĺĵȮPromissory note 
ľĴŅĵŏľĨŋ : ĔņľĬħĺŇīňŏĮƦĬȮCheck ĪńŘĚľĴħȮŏıŊŗŀŒĝƟȮFunction Reversal ŏıŊŗŀĔĸńĭ
ĶŅĵĔŅĶěƞŅĵĝņĶŃȮĔĶĦňĪňŗĪņĔŅĶįŇħ 

Payment status ĶŃĭŋŏĚŊŗŀĬœĕĔŅĶŀĬŋĠŅĨŒľƟįƞŅĬĶŅĵĔŅĶĭńĠĝňŐĵĔĮĶŃŏĳĪœħƟȮ 

¶ None ůįƞŅĬĶŅĵĔŅĶĭńĠĝňŐĵĔĮĶŃŏĳĪœħƟȮľŅĔĵŀħŏĚŇĬȮdebit ŏĪƞŅĔńĭȮ
credit ĶŃĭŋŏĴŊŗŀěƞŅĵŏĚŇĬħƟĺĵŏĚŇĬĽħľĶŊŀŏĚŇĬőŀĬȮ 

¶ Sent ů įƞŅĬĶŅĵĔŅĶĭńĠĝňŐĵĔĮĶŃŏĳĪœħƟȮŏĴŊŗŀĪņĔŅĶȮgenerate cheque 
ŀŀĔěŅĔĶŃĭĭŐĸƟĺȮĶŃĭŋŏĴŊŗŀěƞŅĵŏĚŇĬħƟĺĵŏĝŖė 

Allow print cheque without 
account number 

ŀĬŋĠŅĨŒľƟıŇĴıƢŏĝŖėȮőħĵœĴƞĨƟŀĚĶŃĭŋĶľńĽŏěƟŅľĬňŘ 

General tab 
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Field Description 
Account type ĮĶŃŏĳĪĭńĠĝňŒĬĔŅĶěƞŅĵĝņĶŃŏĚŇĬ 

¶ Ledger ;ȮěƞŅĵįƞŅĬĭńĠĝňŒĬįńĚĭńĠĝň 

¶ CustomerȮ;ȮľńĔĸƟŅĚĔńĭĭńĠĝňĸŌĔľĬňŘ 

¶ VendorȮ;ȮőŀĬĵƟŅĵĵŀħŏĚŇĬœĮĵńĚŏěƟŅľĬňŘĶŅĵŒľĴƞ 

¶ Fixed assetȮ;ȮľńĔĸƟŅĚĔńĭĭńĠĝňĽŇĬĪĶńıĵƢ 

¶ Bank ;ȮěƞŅĵįƞŅĬĭńĠĝňīĬŅėŅĶ 
Payment account  ĶŃĭŋĶľńĽĭńĬĪŉĔĭńĠĝňĪňŗĽńĴıńĬīƢĔńĭȮAccount type 

¶ ĩƟŅȮAccount type = Ledger ;ȮĶŃĭŋĶľńĽĭńĠĝňŒĬįńĚĭńĠĝň 

¶ ĩƟŅȮAccount type CustomerȮ;ȮĶŃĭŋĶľńĽĸŌĔľĬňŘ 

¶ ĩƟŅȮAccount type VendorȮ;ȮĶŃĭŋĶľńĽŏěƟŅľĬňŘ 

¶ ĩƟŅȮAccount type Fixed assetȮ;ȮĶŃĭŋĶľńĽėĶŋĳńĦĤƢ 

¶ ĩƟŅȮAccount type Bank ;ȮĶŃĭŋĶľńĽīĬŅėŅĶ 
Bridging posting ĶŃĭŋĺƞŅŏĮƦĬĔŅĶěƞŅĵŏĝŖėĸƞĺĚľĬƟŅľĶŊŀœĴƞȮ&Postdate check' 

¶ ĔĶĦňĔŅĶěƞŅĵŏĝŖėĸƞĺĚľĬƟŅ8ȮŒľƟĶŃĭŋȮYes 

¶ ĔĶĦňĔŅĶěƞŅĵĺŇīňŀŊŗĬ8ȮŒľƟĶŃĭŋȮNo 
Bridging account ĶŃĭŋĭńĠĝňŏĝŖėěƞŅĵĸƞĺĚľĬƟŅ 
Bank transaction type ĶŃĭŋĮĶŃŏĳĪĶŅĵĔŅĶīĬŅėŅĶ 

 

File Formats tab 

 

Field Description 
Export format Yes ĔĶĦňĨƟŀĚĔŅĶ Export text file ŏıŊŗŀĽƞĚœĲĸƢŒľƟĔńĭīĬŅėŅĶ 
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Payment control fast tab  

 

Field Description 

Enabled ĔŅĶĔņľĬħŏĚŊŗŀĬœĕŒĬĔŅĶĪņĶŅĵĔŅĶěƞŅĵŏĚŇĬ 

¶ Bank transaction type is mandatory 
ěŃĨƟŀĚĴňĔŅĶĶŃĭŋȮĮĶŃŏĳĪĔŅĶĪņĶŅĵĔŅĶȮĪňŗȮField: Bank 
transaction type ŏĽĴŀ 

¶ Offset account has the type bank 
Offset account ěŃĨƟŀĚŏĮƦĬȮBank ŏĽĴŀ 

¶ Check number is mandatory 
ěŃĨƟŀĚĴňĔŅĶĶŃĭŋȮŏĸĕĪňŗŏĝŖėȮĪňŗȮField : Check number ŏĽĴŀ 

¶ Payment specification is mandatory 
ěŃĨƟŀĚĴňĔŅĶĶŃĭŋȮPayment specificationȮĪňŗȮField : 
Payment Specification ŏĽĴŀ 

¶ Payment ID is mandatory 
ěŃĨƟŀĚĴňĔŅĶĶŃĭŋȮPayment IDȮĪňŗȮField : Payment ID ŏĽĴŀ 

¶ Payment note is mandatory 
ěŃĨƟŀĚĴňĔŅĶĶŃĭŋȮPayment noteȮĪňŗȮField : Note ŏĽĴŀ 

¶ Payment reference is mandatory 

¶ ěŃĨƟŀĚĴňĔŅĶĶŃĭŋȮPayment referenceȮĪňŗȮField : Payment 
reference ŏĽĴŀ 
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2.4 ŏĚŊŗŀĬœĕĔŅĶěƞŅĵĝņĶŃ (Term of payment) 
ĔņľĬħŏĚŊŗŀĬœĕĕŀĚĔŅĶĝņĶŃŏĚŇĬȮŏıŊŗŀŒľƟĶŃĭĭĝƞĺĵėņĬĺĦȮDue date ŒĬĔŅĶĔņľĬħĶľńĽĕŀĚŏĚŊŗŀĬœĕĔŅĶĝņĶŃŏĚŇĬȮ&Term of 

payment) ĶŅĵĸŃŏŀňĵħĔŅĶŀŀĔŐĭĭĕƟŀĴŌĸŏĮƦĬħńĚĬňŘ 

[Path: Accounts payable >> Payment setup >> Terms of payment] 

 

 

 

1. ĽĶƟŅĚĶŅĵĔŅĶŒľĴƞ őħĵėĸŇĔȮŴLcuŵȮŐĸŃĔĶŀĔĕƟŀĴŌĸħńĚĬňŘ 

 

Field Description 
Term of payment ĶŃĭŋĶľńĽŏĚŊŗŀĬœĕĔŅĶĝņĶŃŏĚŇĬ 
Description ĶŃĭŋėņŀīŇĭŅĵ 
Payment method ĶŃĭŋĺŇīňĔŅĶėņĬĺĦ 

¶ Net: ėņĬĺĦĺńĬěƞŅĵĝņĶŃěŅĔĺńĬĪňŗĨńŘĚľĬňŘ 

¶ Current month: ėņĬĺĦĺńĬěƞŅĵĝņĶŃĬńĭěŅĔŏħŊŀĬĪňŗĨńŘĚľĬňŘ 
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Field Description 

¶ Current quarter: ėņĬĺĦĺńĬěƞŅĵĝņĶŃĬńĭěŅĔœĨĶĴŅĽĪňŗĨńŘĚľĬňŘ 

¶ Current year: ėņĬĺĦĺńĬěƞŅĵĝņĶŃĬńĭěŅĔĮƖĪňŗĨńŘĚľĬňŘ 

¶ Current week: ėņĬĺĦĺńĬěƞŅĵĝņĶŃĬńĭěŅĔĽńĮħŅľƢĪňŗĨńŘĚľĬňŘ 

¶ COD: ěƞŅĵĝņĶŃŏĮƦĬŏĚŇĬĽħȮĦȮĺńĬĪňŗĽƞĚĕŀĚ 
Cash payment ĶŃĭŋĺƞŅŏĮƦĬĔŅĶěƞŅĵŏĚŇĬĽħľĶŊŀœĴƞȮ&ŏĜıŅŃȮCOD ŏĪƞŅĬńŘĬ' 
Months ĶŃĭŋěņĬĺĬŏħŊŀĬĪňŗŒĝƟŒĬĔŅĶėņĬĺĦĺńĬěƞŅĵĝņĶŃ 
Days ĶŃĭŋěņĬĺĬĺńĬĪňŗŒĝƟŒĬĔŅĶėņĬĺĦĺńĬěƞŅĵĝņĶŃ 
Cash  ĶľńĽĭńĠĝňŒĬĔĶĦňĪňŗŏĚŊŗŀĬœĕĔŅĶĝņĶŃŏĚŇĬŏĮƦĬȮCOD ŐĸŃĔņľĬħŏĚŊŗŀĬœĕŏĮƦĬȮCash 

payment 
 

ľĴŅĵŏľĨŋ : ĝƞĺĚŀĭĶĴȮŒľƟĪŅĚȮUserȮĶŃĭŋȮTerm of paymentȮŏĽĴŀȮ 

ĔĶĦňĕƟŀĴŌĸȮDue Date ěŃĩŌĔȮdefault ėƞŅĨŅĴTerms ĪňŗȮVendor masterȮŐĨƞĪŅĚȮUser ĨƟŀĚŐĔƟœĕĺńĬĪňŗȮDue dateȮŒľƟĩŌĔĨƟŀĚ
ĨŅĴěĶŇĚȮŏıŊŗŀŒľƟĪŅĚĽņĬńĔĚŅĬėĸńĚœħƟĬņĕƟŀĴŌĸœĮĺŇŏėĶŅŃľƢȮĶĺĴĩŉĚħŌĺńĬĪňŗėĶĭĔņľĬħŒĬĔŅĶěƞŅĵĝņĶŃ&Due' ĕŀĚŏěƟŅľĬňŘŐĨƞĸŃĶŅĵȮ
œħƟŀĵƞŅĚĩŌĔĨƟŀĚ 
 

2.5 ĽŅŏľĨŋĔŅĶŐĔƟœĕŒĭŐěƟĚľĬňŘȮĸħľĬňŘȮŏıŇŗĴľĬňŘȮ(Vendor reason code) 

ŏĴŊŗŀĴňĔŅĶĭńĬĪŉĔĶŅĵĔŅĶŐĔƟœĕŒĭŐěƟĚľĬňŘȮĸħľĬňŘľĶŊŀŏıŇŗĴľĬňŘȮįŌƟŒĝƟĚŅĬěŃĨƟŀĚĶŃĭŋĽŅŏľĨŋĕŀĚĔŅĶŏıŇŗĴ/ĸħľĬňŘȮŏıŊŗŀĝƞĺĵŒĬĔŅĶ

ĺŇŏėĶŅŃľƢĩŉĚĽŅŏľĨŋŐĸŃĮƤĠľŅĪňŗŏĔŇħĕŉŘĬ 

[Path8ȮAccounts payable >> Setup >> Vendor reasons] 
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1. ĽĶƟŅĚĶŅĵĔŅĶŒľĴƞȮőħĵėĸŇĔȮŴLcuŵȮŐĸŃĔĶŀĔĕƟŀĴŌĸħńĚĬňŘ 

 
 

Field Description 
Reason code ĶľńĽĽŅŏľĨŋĔŅĶŐĔƟœĕȮĸħľĬňŘȮŏıŇŗĴľĬňŘȮ 
Default comment ėņŀīŇĭŅĵŏıŇŗĴŏĨŇĴ 
Vendor ĨƟŀĚĔŅĶŐĽħĚŏľĨŋįĸĬňŘĨŀĬĪņĶŅĵĔŅĶĪňŗŏĔňŗĵĺĕƟŀĚĔńĭĶŃĭĭŏěƟŅľĬňŘ 

 

ľĴŅĵŏľĨŋ:ȮĔĶĦňĪňŗĨƟŀĚĔŅĶŒĝƟŏľĨŋįĸŏħňĵĺĔńĭİƤƧĚĸŌĔľĬňŘȮŒľƟŏĸŊŀĔŏľĨŋįĸĪňŗĨƟŀĚĔŅĶŒĝƟĶƞĺĴĔńĬȮıĶƟŀĴĶŃĭŋȮField Customer ŏĮƦĬȮYes 

2.6 ĔŅĶĔņľĬħĶľńĽŏěƟŅľĬňŘȮ(Vendor account) 

ĶľńĽŏěƟŅľĬňŘȮŒĝƟĽņľĶńĭĔŅĶĭńĬĪŉĔĶŅĵĔŅĶĞŊŘŀŐĸŃĝņĶŃŏĚŇĬŐĨƞĸŃŏěƟŅľĬňŘĶŅĵĨńĺȮőħĵĽŅĴŅĶĩŏĔŖĭĕƟŀĴŌĸĝŊŗŀȮĪňŗŀĵŌƞȮŏĸĕ

ĮĶŃěņĨńĺįŌƟŏĽňĵĳŅļňȮŏĚŊŗŀĬœĕĔŅĶĝņĶŃŏĚŇĬȮĺŇīňĔŅĶĝņĶŃŏĚŇĬȮŐĸŃĕƟŀĴŌĸŀŊŗĬȮŕȮĪňŗŏĔňŗĵĺĕƟŀĚĔńĭŏěƟŅľĬňŘĶŅĵĬńŘĬȮŐĸŃŏıŊŗŀĬņĕƟŀĴŌĸŏľĸƞŅĬňŘ

œĮŐĽħĚŒĬŏŀĔĽŅĶŐĸŃĶŅĵĚŅĬȮĽŅĴŅĶĩĽĶƟŅĚĶľńĽŏěƟŅľĬňŘœħƟĪňŗȮ 

YPath8ȮAccounts payable >> Vendors >> All vendors[ 

 

ĔŅĶĔņľĬħőėĶĚĽĶƟŅĚĶľńĽįŌƟĕŅĵ-ŏěƟŅľĬňŘȮĶŃĭĭȮMicrosoft Dynamics 365 for Finance and Operations ŒľƟĶŃĭĭȮ
Running ĨŅĴȮVendor group ŒľƟŀńĨőĬĴńĨŇȮőħĵĴňĶŌĮŐĭĭĔŅĶȮrunning  ħńĚĬňŘ 
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ĶŌĮŐĭĭőėĶĚĽĶƟŅĚĶľńĽŏěƟŅľĬňŘŒľĴƞ 

Format = Vendor Group + Running numberȮ5 digits 

ȮCustomer group Description Running number 

1 ĔĸŋƞĴŏěƟŅľĬňŘĔŅĶėƟŅ 01+##### 
2 ĔĸŋƞĴŏěƟŅľĬňŘėƞŅŒĝƟěƞŅĵėƟŅĚěƞŅĵ 02+##### 

 

őħĵįŌƟĶńĭįŇħĝŀĭĽĶƟŅĚĕƟŀĴŌĸŏěƟŅľĬňŘŒĬĶŃĭĭȮȮėŊŀȮĽņĬńĔĚŅĬėĸńĚȮŐĸŃȮįŌƟħŌŐĸĶŃĭĭȮ&System Administration' 

1. ĔħȮNew ŏıŊŗŀĽĶƟŅĚĶľńĽŏěƟŅľĬňŘ 

 

General tab 
Field Description 
Group ŏĸŊŀĔĔĸŋƞĴŏěƟŅľĬňŘ ĨƟŀĚĶŃĭŋ 
Vendor account ĶľńĽŏěƟŅľĬňŘȮĶŃĭĭĔņľĬħŒľƟŀńĨőĬĴńĨŇ 
TypeȮ&ĴňįĸĨƞŀŏŀĔĽŅĶľĬńĚĽŊŀĶńĭĶŀĚ
ĳŅļňľńĔȮĦȮĪňŗěƞŅĵ' 

ŏĸŊŀĔĮĶŃŏĳĪįŌƟĮĶŃĔŀĭĔŅĶ 
+ȮOrganization ľĴŅĵĩŉĚȮĬŇĨŇĭŋėėĸ,ľƟŅĚĶƟŅĬ 
+ȮPerson ľĴŅĵĩŉĚȮĭŋėėĸīĶĶĴħŅ 

Name ĶŃĭŋĝŊŗŀŏěƟŅľĬňŘ 
Search name ĶŃĭŋĝŊŗŀŏěƟŅľĬňŘŒĝƟŒĬĔŅĶėƟĬľŅ 
Known as ĶŃĭŋĶľńĽŏěƟŅľĬňŘȮŀƟŅĚŀŇĚĶľńĽŏěƟŅľĬňŘŏĔƞŅ 
Language ĶŃĭŋĳŅļŅ ŏıŊŗŀŐĽħĚŒĬŏŀĔĽŅĶ 
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Addresses tab 
Field Description 
Name or description ĶŃĭŋĝŊŗŀĪňŗŀĵŌƞĨŅĴȮĳ,ı.20 
Purpose ŏĸŊŀĔĮĶŃŏĳĪĺńĨĩŋĮĶŃĽĚėƢŒĬŐĨƞĸŃĪňŗŀĵŌƞĪňŗĔņľĬħ 

ĶŃĭŋȮBusiness;Delivery;Invoice ŏĽĴŀ 
Country-region ŏĸŊŀĔĮĶŃŏĪĻ 
Street ĶŃĭŋĶŅĵĸŃŏŀňĵħĪňŗŀĵŌƞ 
Primary Marking ĪňŗŀĵŌƞŏıŊŗŀĔņľĬħĺƞŅŏĮƦĬĪňŗŀĵŌƞľĸńĔ 
Primary for country Marking ĪňŗŀĵŌƞŏıŊŗŀĔņľĬħĺƞŅŏĮƦĬĪňŗŀĵŌƞľĸńĔĽņľĶńĭĮĶŃŏĪĻĬńŘĬ 
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Registration IDs 
Field Description 
Registration type ĮĶŃŏĳĪĔŅĶěħĪŃŏĭňĵĬĳŅļň 

- THA 
- OVS 

Country-region ĮĶŃŏĪĻľĶŊŀĳŌĴŇĳŅė 
Registration number  ŏĸĕĪňŗĮĶŃěņĨńĺįŌƟŏĽňĵĳŅļň 
Description ĝŊŗŀįŌƟĮĶŃĔŀĭĔŅĶ 
Effective ĺńĬĪňŗĴňįĸĭńĚėńĭŒĝƟ 

 

 

Tax information 

Field Description 
Tax address type ĽņĬńĔĚŅĬŒľĠƞ: ŏĸŊŀĔȮHead office 

ĽŅĕŅ: ŏĸŊŀĔȮBranch 
Branch number ĽņĬńĔĚŅĬŒľĠƞ: 00000 

ĽŅĕŅ: (ĶľńĽĽŅĕŅ) 
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Tax exempt number 

Field Description 
Tax exempt number ĶŃĭĭěŃĽĶƟŅĚŏĸĕȮTax Exempt number ěŅĔŏĸĕĮĶŃěņĨńĺįŌƟŏĽňĵĳŅļňŒľƟŀńĨőĬĴńĨŇ 

 

 

Contact information tab 

Field Description 
Description ėņŀīŇĭŅĵįŌƟĨŇħĨƞŀ 
Type ĮĶŃŏĳĪĔŅĶĨŇħĨƞŀȮŏĝƞĬȮFax, Phone, E+mail address 
Contact number-address ŏĭŀĶƢőĪĶĻńıĪƢľĶŊŀĪňŗŀĵŌƞįŌƟĨŇħĨƞŀ 
Extension ĶŃĭŋŏĭŀĶƢĨƞŀȮ&ĩƟŅĴň' 
Primary ŏĮƦĬĕƟŀĴŌĸĔŅĶĨŇħĨƞŀľĸńĔľĶŊŀœĴƞ 
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Purchasing demographics tab 

Field Description 
Currency ŏĸŊŀĔĽĔŋĸŏĚŇĬ 
Primary contact ŏĸŊŀĔĶŅĵĝŊŗŀįŌƟĨŇħĨƞŀ 
Line of business ŏĸŊŀĔĮĶŃŏĳĪīŋĶĔŇěĕŀĚŏěƟŅľĬňŘ 
Employee responsible ŏĸŊŀĔĶľńĽıĬńĔĚŅĬĪňŗĶńĭįŇħĝŀĭ 
Segment ŏĸŊŀĔĕƟŀĴŌĸŏıŇŗĴŏĨŇĴ 

 

 
 
Invoice and delivery tab 

Field Description 
Invoice  
Invoice account ŏĸŊŀĔĶľńĽŏěƟŅľĬňŘȮĪňŗŀŀĔŒĭŐěƟĚľĬňŘŒľƟ 
Sales tax  
Sales tax group ŏĸŊŀĔĔĸŋƞĴĳŅļňĴŌĸėƞŅŏıŇŗĴ 
Prices include sales tax ĶŅėŅĶĺĴĳŅļňĴŌĸėƞŅŏıŇŗĴľĶŊŀœĴƞ 
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Purchase order defaults tab 
Field Description 
Site ŏĸŊŀĔėƞŅŏĶŇŗĴĨƟĬȮSite ŏĴŊŗŀŏĮƕħŒĭĽńŗĚĞŊŘŀ 
Warehouse ŏĸŊŀĔėƞŅŏĶŇŗĴĨƟĬȮWarehouse ŏĴŊŗŀŏĮƕħŒĭĽńŗĚĞŊŘŀ 
Purchase order 
prices-amount 

ĨƟŀĚĔŅĶıŇĴıƢĶŅėŅĭĬŒĭĽńŗĚĞŊŘŀľĶŊŀœĴƞ 
ĶŃĭŋėƞŅȮ= Yes ŏĽĴŀ 

 

Field Description 
Tax exempt number ŏĸŊŀĔŏĸĕĪňŗĮĶŃěņĨńĺįŌƟŏĽňĵĳŅļň 

ĔņľĬħœħƟőħĵȮėĸŇĔĕĺŅȮ>> ŏĸŊŀĔȮView details >> ĔħĮŋƙĴȮNew ŏıŊŗŀĽĶƟŅĚŏĸĕĪňŗ
ĮĶŃěņĨńĺįŌƟŏĽňĵĳŅļňȮıĶƟŀĴĔņľĬħĶŅĵĸŃŏŀňĵħĪňŗŏĔňŗĵĺĕƟŀĚ 

Withholding tax  
Calculate withholding tax ĨƟŀĚĔŅĶėņĬĺĦĳŅļňŏĚŇĬœħƟľńĔȮĦȮĪňŗěƞŅĵľĶŊŀœĴƞ 
Withholding tax group ŏĸŊŀĔĔĸŋƞĴĳŅļňŏĚŇĬœħƟľńĔȮĦȮĪňŗěƞŅĵ 
Vendor type ŏĸŊŀĔĮĶŃŏĳĪĕŀĚŏěƟŅľĬňŘ 

Blank ;ȮœĴƞĶŃĭŋ 
Foreign ;ȮĬŇĨŇĭŋėėĸĨƞŅĚĮĶŃŏĪĻ 
Domestic ;ȮĬŇĨŇĭŋėėĸŒĬĮĶŃŏĪĻ 
Individual ;ȮĭŋėėĸīĶĶĴħŅ 
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Payments tab 

Field Description 

Term of payment ŏĚŊŗŀĬœĕĔŅĶĝņĶŃŏĚŇĬ 
Method of payment ĺŇīňĔŅĶĝņĶŃŏĚŇĬ 
Bank account ĕƟŀĴŌĸīĬŅėŅĶĕŀĚŏěƟŅľĬňŘȮŒĝƟĽņľĶńĭĔŅĶőŀĬŏĚŇĬįƞŅĬȮE-Payment 

 

 

Vendor Bank accountsȮů General Tab 
Field Description 
Bank account ĶŃĭŋŏĸĕĪňŗĭńĠĝňīĬŅėŅĶȮ 
Name ĶŃĭŋĝŊŗŀĭńĠĝňĕŀĚīĬŅėŅĶįŌƟěńħěņľĬƞŅĵȮľĶŊŀĝŊŗŀĭńĠĝňįŌƟĶńĭőŀĬĽŇĪīŇś 
Bank group ĶŃĭŋĔĸŋƞĴīĬŅėŅĶ 
Active date ĺńĬĪňŗŏĶŇŗĴĨƟĬŒĝƟĚŅĬĭńĠĝňīĬŅėŅĶĬňŘ 
Expiration date ĺńĬĪňŗĽŇŘĬĽŋħĔŅĶŒĝƟĚŅĬĭńĠĝňīĬŅėŅĶĬňŘ 
Status ĽĩŅĬŃĕŀĚĭńĠĝňīĬŅėŅĶ 
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Vendor Bank accountsȮů Contact information Tab 

Field Description 
SMS ĶŃĭŋŏĭŀĶƢőĪĶĻńıĪƢĴŊŀĩŊŀ 
Email ĶŃĭŋEmail 

 

Field Description 
Fast tab:Ȯ Financial dimensions ĶŃĭŋĴŇĨŇĔŅĶĺŇŏėĶŅŃľƢĕƟŀĴŌĸĪŅĚĭńĠĝň 

ľĴŅĵŏľĨŋȮįŌƟŒĝƟĚŅĬěŃĨƟŀĚĶŃĭŋĕƟŀĴŌĸDimensionȮFD10_Taxbranch ľĶŊŀȮĽŅĕŅ
ĳŅļňȮŏĽĴŀ 
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ĭĪĪňŗȮ2 ĔĶŃĭĺĬĔŅĶĪņĚŅĬŒĬĶŃĭĭĭĶŇľŅĶĭńĠĝňŏěƟŅľĬňŘȮ&ACCOUNTS PAYABLE PROCESS) 

ėņŀīŇĭŅĵĽńĠĸńĔļĦƢ &BUSINESS PROCESSȮSYMBOL' 

ĽńĠĸńĔļĦƢĕŀĚĔĶŃĭĺĬĔŅĶĪņĚŅĬ 

Symbol Description 

 

 

ěŋħŏĶŇŗĴĨƟĬĔĶŃĭĺĬĔŅĶ 

 

 

ĚŅĬĪňŗȮuser ĪņŒĬĶŃĭĭȮMicrosoft Dynamics 143ȮFor Finance and 
Operations 

 

 

ĔĶŃĭĺĬĔŅĶĪňŗĴňĚŅĬȮCustomize ŏĔňŗĵĺĕƟŀĚȮœĴƞĺƞŅěŃŏĮƦĬĔŅĶŏıŇŗĴĲƕĸħƢȮĮŋƙĴȮľĶŊŀȮ
ĲƤĚĔƢĝńŗĬ 

 

 
ĚŅĬĪňŗȮuser ĪņĬŀĔĶŃĭĭ 

 

 
ĚŅĬĪňŗěńħĪņőħĵĶŃĭĭŀńĨőĬĴńĨŇ 

 

 
ĔĶŃĭĺĬĔŅĶĩńħœĮľĶŊŀĔĶŃĭĺĬĔŅĶĪňŗŏĔňŗĵĺĕƟŀĚ 

 

 
Legacy System/Interface Process 

 

 
ěŋħĨńħĽŇĬŒě 

 

 
ŏŀĔĽŅĶĬŀĔĶŃĭĭ 

 

ŏŀĔĽŅĶŀŀĔěŅĔĶŃĭĭȮMicrosoft Dynamics 143ȮFor Finance and 
OperationsȮĪňŗŏĮƦĬȮStandard D365 F&O ľĶŊŀȮStandard ĕŀĚȮInnoviz 
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Symbol Description 

 

 
ŏŀĔĽŅĶŀŀĔěŅĔĶŃĭĭȮMicrosoft Dynamics 143ȮFor Finance and 
OperationsȮĪňŗĨƟŀĚįƞŅĬĔŅĶ CustomizeȮĪňŗĶĺĴŀĵŌƞŒĬȮProposal ŏĶňĵĭĶƟŀĵ 

 

 
ŏŀĔĽŅĶŀŀĔěŅĔĶŃĭĭȮMicrosoft Dynamics 143ȮFor Finance and 
OperationsȮĪňŗĨƟŀĚįƞŅĬĔŅĶ CustomizeȮĪňŗĨƟŀĚŏĽĬŀĶŅėŅŏıŇŗĴ 

 

 
ěŋħŏĝŊŗŀĴĨƞŀŒĬľĬƟŅĩńħœĮŒĬĔĶŃĭĺĬĔŅĶŏħňĵĺĔńĬ 

  
 

ěŋħĽŇŘĬĽŋħĔĶŃĭĺĬĔŅĶ 

 

 
ěŋħŏĝŊŗŀĴĕŀĚĚŅĬŒĬĔĶŃĭĺĬĔŅĶĳŅĵŒĨƟĶŃĭĭŏħňĵĺĔńĬ 

 

 
ěŋħŏĝŊŗŀĴĕŀĚĚŅĬĔńĭĶŃĭĭŀŊŗĬŕ 

 

  

 
 
ĝŊŗŀĔĶŃĭĺĬĔŅĶ 

  

 
 

ĔŅĶŏĝŊŗŀĴĨƞŀĚŅĬĶŃľĺƞŅĚľĬƞĺĵĚŅĬ 
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1. ĔĶŃĭĺĬĔŅĶĨńŘĚľĬňŘőħĵĨĶĚœĴƞįƞŅĬŒĭĽńŗĚĞŊŘŀȮ(INVOICE WITHOUT PURCHASE ORDER) 

ĴňĔĶŃĭĺĬĔŅĶħńĚĬňŘȮ  

 
ĨŅĶŅĚŀīŇĭŅĵĕńŘĬĨŀĬĔŅĶĪņĚŅĬ 

No. Description Responsible Output 
AP01 ĶĺĭĶĺĴŐĸŃĨĶĺěĽŀĭŏŀĔĽŅĶĪňŗœħƟĶńĭȮ 

ŏıŊŗŀĪņĔŅĶĨńŘĚľĬňŘ ŏĝƞĬ ėƞŅĬŘņȮėƞŅœĲȮėƞŅĨŀĭŐĪĬȮėƞŅ
ŏħŇĬĪŅĚȮŏĮƦĬĨƟĬ 

ľĬƞĺĵĚŅĬ  

AP02 ĽĶƟŅĚĽĴŋħĶŅĵĔŅĶĽņľĶńĭĔŅĶĨńŘĚľĬňŘ ľĬƞĺĵĚŅĬ  
AP03 ĽĶƟŅĚĶŅĵĔŅĶĨńŘĚľĬňŘȮľĶŊŀȮĮĶńĭĮĶŋĚĶŅĵĔŅĶ ľĬƞĺĵĚŅĬ  
AP04 ľŅĔĽŅĴŅĶĩĶŃĭŋĮĶŃŏĳĪĶŅĵĔŅĶĳŅļňľńĔȮĦȮĪňŗěƞŅĵœħƟȮĦȮ

ĨŀĬĨńŘĚľĬňŘ 
 
ĔĶĦňėƞŅŒĝƟěƞŅĵĪňŗĨƟŀĚľńĔĳŅļňȮĦȮĪňŗěƞŅĵȮȮĶŃĭŋĕƟŀĴŌĸ
ŏıŇŗĴŏĨŇĴħńĚĬňŘȮ 

ľĬƞĺĵĚŅĬ  
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No. Description Responsible Output 
- ĔĸŋƞĴĕŀĚĔŅĶĨƟŀĚŐĵĔĮĶŃŏĳĪ &withholding tax 
group'ȮŏĝƞĬȮĳ,Ě,ħ,Ȯ/* ĳ,Ě,ħ, 1*Ȯĳ,Ě,ħ, 31 
- ĶŃĭŋŀńĨĶŅĳŅļň &Item withholding tax group' ŏĝƞĬȮȮ
ėƞŅőęļĦŅȮ/%*ȮėƞŅŏĝƞŅȮ1% ŐĸŃȮėƞŅěƟŅĚĪņĕŀĚȮ1% ŏĮƦĬ
ĨƟĬȮ 

AP05 įŌƟĴňŀņĬŅěŀĬŋĴńĨŇħņŏĬŇĬĔŅĶŀĬŋĴńĨŇĔŅĶĨńŘĚľĬňŘ ľĬƞĺĵĚŅĬ  
AP06 őıĽĨƢĶŅĵĔŅĶĪŅĚĭńĠĝň ľĬƞĺĵĚŅĬ Posted 

transaction by 
journal THA 

K201 ŀƟŅĚŀŇĚĔĶŃĭĺĬĔŅĶĕŀŐĸŃŀĬŋĴńĨŇŒĝƟŏĚŇĬŒĬĶŃĭĭȮK2 
ľĴŅĵŏľĨŋȮŏŀĔĽŅĶĮĶŃĔŀĭĔŅĶĨńŘĚľĬňŘȮľĴŅĵĩŉĚȮŏŀĔĽŅĶȮ
FOTO ĪňŗœħƟěŅĔĔŅĶĪņĶŅĵĔŅĶĪňŗȮK2 , ŏŀĔĽŅĶĭńĬĪŉĔ
ĕƟŀėĺŅĴȮľĶŊŀȮŏŀĔĽŅĶŀŊŗĬĪňŗŏĔňŗĵĺĕƟŀĚĔńĭĔŅĶĨńŘĚľĬňŘ
ĔĶŃĭĺĬĔŅĶĬńŘĬŕ 

K2 ŏŀĔĽŅĶ
ĮĶŃĔŀĭĔŅĶĨńŘĚľĬňŘ 

AP07 Interface ĶŅĵĔŅĶĨńŘĚľĬňŘěŅĔȮK2 ŏĕƟŅĽŌƞȮĶŃĭĭȮD365 F&O 
ŏıŊŗŀŒľƟĶŃĭĭĨńŘĚľĬňŘŒľƟŀńĨőĬĴńĨŇ 

ŏěƟŅľĬƟŅĪňŗĔŅĶŏĚŇĬĭńĠĝňȮ-
ľĬƞĺĵĚŅĬ 
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ĕńŘĬĨŀĬĔŅĶĪņĚŅĬ 
1. ĽĶƟŅĚĽĴŋħĭńĬĪŉĔĨńŘĚľĬňŘőħĵĔŅĶĔħĮŋƙĴȮŴLcuŵȮĪňŗȮInvoice journal 

[Path : Accounts Payable > Invoices > Invoice Journal] 

 
 
ŏĸŊŀĔĽĴŋħȮŐĸŃŐĔƟœĕĕƟŀėĺŅĴĪňŗȮDescription ĕŀĚĽĴŋħ 

 
 

2. Tab Financial dimensionȮŏıŊŗŀĶŃĭŋĴŇĨŇĪŅĚĭńĠĝňŒľƟȮdefault ĸĚœĮĪňŗȮline 
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3. ěŅĔĬńŘĬĔħȮline ŏıŊŗŀĽĶƟŅĚĶŅĵĸŃŏŀňĵħĶŅĵĔŅĶ 

 

 
Field Description 

Tab List 
Date ĺńĬĪňŗĪňŗĪņĶŅĵĔŅĶŐĸƟĺĸĚĭńĬĪŉĔĭńĠĝň 
Account type ŏĸŊŀĔĮĶŃŏĳĪĕŀĚĭńĠĝňŒĬĔŅĶĨńŘĚľĬňŘ 

- Ledger : ĭńĬĪŉĔĔŅĶĨńŘĚľĬňŘħƟĺĵĶľńĽĭńĠĝň 
- Vendor : ĭńĬĪŉĔĨńŘĚľĬňŘħƟĺĵĶľńĽŏěƟŅľĬňŘ 
- Customer : ĭńĬĪŉĔĨńŘĚľĬňŘħƟĺĵĸŌĔľĬňŘ 
- Bank : ĭńĬĪŉĔĨńŘĚľĬňŘħƟĺĵīĬŅėŅĶ 

Account ĶŃĭŋĶľńĽĶŅĵĔŅĶĭńĠĝňȮőħĵěŃĨƟŀĚĽńĴıńĬīƢĔńĭȮAccount type 
Invoice number ĶŃĭŋŏĸĕĪňŗŏŀĽŅĶŒĭŐěƟĚľĬňŘ 

ľĴŅĵŏľĨŋȮ:ȮĨƟŀĚĶŃĭŋŏĸĕĬňŘĪŋĔėĶńŘĚȮľŅĔŏĮƦĬĔŅĶĨńŘĚľĬňŘĪňŗœĴƞĪĶŅĭŏĸĕĪňŒĭŐěƟĚľĬňŘŒľƟŒĝƟ
ŏĮƦĬŏĸĕĪňŗŏŀĔĽŅĶĮĶŃŀĭĔŅĶĨńŘĚľĬňŘ/ŏŀĔĽŅĶŀƟŅĚŀŇĚ 

Description ĶŃĭŋĶŅĵĸŃŏŀňĵħĕŀĚĔŅĶĭńĬĪŉĔĨńŘĚľĬňŘĶŅĵĔŅĶ 
Debit ĶŃĭŋĴŌĸėƞŅĵŀħȮDr. 
Credit ĶŃĭŋĴŌĸėƞŅĵŀħȮCr. 
Currency ĽĔŋĸŏĚŇĬĪňŗĪņĶŅĵŅĶ 

ľĴŅĵŏľĨŋȮ: ĶŃĭĭȮdefault ėƞŅŒľƟŏĮƦĬĽĔŋĸŏĚŇĬȮTHB 
Offset account type ŏĸŊŀĔĮĶŃŏĳĪĕŀĚĭńĠĝňŒĬĔŅĶĨńŘĚľĬňŘĕŅȮoffset 

- Ledger : ĭńĬĪŉĔĔŅĶĨńŘĚľĬňŘħƟĺĵĶľńĽĭńĠĝň 
- Vendor : ĭńĬĪŉĔĨńŘĚľĬňŘħƟĺĵĶľńĽŏěƟŅľĬňŘ 
- Customer : ĭńĬĪŉĔĨńŘĚľĬňŘħƟĺĵĸŌĔľĬňŘ 
- Bank : ĭńĬĪŉĔĨńŘĚľĬňŘħƟĺĵīĬŅėŅĶ 
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Field Description 
Offset account ĶŃĭŋĶľńĽĶŅĵĔŅĶĭńĠĝňȮőħĵěŃĨƟŀĚĽńĴıńĬīƢĔńĭȮOffset Account type 

 

 
Field Description 

Tab General 
Calculate withholding tax  Marking Yes ľŅĔĨƟŀĚĔŅĶĶŃĭŋĮĶŃŏĳĪĔŅĶľńĔĳŅļňľńĔĦȮĪňŗěƞŅĵȮĨńŘĚŐĨƞĔŅĶĨńŘĚľĬňŘ 
Item withholding tax group ĶŃĭŋĮĶŏĳĪĬŅĶľńĔĳŅļňľńĔȮĦȮĪňŗěƞŅĵ 

ľĴŅĵŏľĨŋ ľŅĔĪŅĚĨƟĬĪŅĚĶŃĭŋĕƟŀĴŌĸŒĬĽƞĺĬĬňŘįŇħȮĽŅĴŅĶĩŐĔƟœĕœħƟŀňĔėĶńŘĚěńĚľĺŃĪňŗĪņ
ĔŅĶěƞŅĵĝņĶŃŏĚŇĬ 

 

 
Field Description 

Tab invoice 
Posting profile ĶŃĭŋȮPosting profile ĺƞŅĨƟŀĚĔŅĶŒľƟĕŅŏěƟŅľĬňŘȮĸĚĭńĬĪŉĔĭńĠĝňħƟĺĵĶľńĽĭńĠĝňŒħ 
Invoice date ĺńĬĪňŗŒĭŐěƟĚľĬňŘ/ĺńĬĪňŗŏŀĔĽŅĶŀƟŅĚŀŇĚ 
Invoice receipt date ĺńĬĪňŗĪňŗœħƟĶńĭŒĭŐěƟĚľĬňŘ/ĺńĬĪňŗœħƟĶńĭŏŀĔĽŅĶŀƟŅĚŀŇĚ 
Tax invoice number ŏĸĕĪňŗŒĭĔņĔńĭĳŅļň 
Tax invoice date ĺńĬĪňŗŒĭĔņĔńĭĳŅļň 
Tax invoice receipt date ĺńĬĪňŗĪňŗœħƟĶńĭŒĭĔņĔńĭĳŅļň 
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Field Description 
ApproveȮby ĶŅĵĔŅĶĬňŘįƞŅĬĔŅĶȮApprove őħĵĶľńĽıĬńĔĚŅĬĪƞŅĬœľĬ 
Approved ĶŅĵĔŅĶĬňŘįƞŅĬĔŅĶȮApprove ŒĬĶŃĭĭŐĸƟĺľĶŊŀœĴƞ 
Terms of payment ŏĚŊŗŀĬœĕĔŅĶĔņľĬħĺńĬĪňŗėĶĭĔņľĬħĝņĶŃŏĚŇĬ 
Due date ĺńĬĪňŗėĶĭĔņľĬħĝņĶŃŏĚŇĬ 

 
4. įŌƟŒĝƟĚŅĬĽŅĴŅĶĩĨĶĺěĽŀĭĶŅĵĔŅĶĔƞŀĬȮpost œħƟőħĵĔŅĶĔħȮŴT_jgb_rcȮ<ȮQgksj_rcȮNmqrgleŵ 

  
5. ľŅĔĨĶĺěĽŀĭĶŅĵĔŅĶŏĶňĵĭĶƟŀĵŐĸƟĺȮŒľƟĔħȮŴNmqrŵȮŏıŊŗŀőıĽĨƢĶŅĵĔŅĶĪŅĚĭńĠĝň 

 
6. ĽŅĴŅĶĩħŌėŌƞĭńĠĝňľĸńĚĔŅĶőıĽĨƢœħƟĪňŗȮŴTmsafcpŵ 
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2. ĔĶŃĭĺĬĔŅĶĭńĬĪŉĔĭńĠĝňŏĚŇĬŏħŊŀĬŐĸŃĽĺńĽħŇĔŅĶěŅĔĶŃĭĭȮHPB (PAYROLL AND WELFARE FROM 
HPB SYSTEM) 

ĴňĔĶŃĭĺĬĔŅĶħńĚĬňŘȮ 

 
ĨŅĶŅĚŀīŇĭŅĵĕńŘĬĨŀĬĔŅĶĪņĚŅĬ 

No. Description Responsible Output 
H01 ŀƟŅĚŀŇĚĔĶŃĭĺĬĔŅĶėņĬĺĦĶŅĵĔŅĶŏĚŇĬŏħŊŀĬŐĸŃĶŅĵĔŅĶ

ľńĔĨƞŅĚŕ 
HPB  

AP01 ĶŃĭĭŏĝŊŗŀĴĨƞŀŐĸŃĶńĭĕƟŀĴŌĸěŅĔĶŃĭĭȮHPB ŏĕƟŅĴŅĪňŗĶŃĭĭȮ
D365 F&O ŏıŊŗŀĪņĔŅĶĨńŘĚľĬňŘ 

ŏěƟŅľĬƟŅĪňŗĔŅĶŏĚŇĬĭńĠĝňȮ
ĽņĬńĔĚŅĬėĸńĚ-ľĬƞĺĵĚŅĬ 

 

AP02 ĔĶĦňĪňŗœĴƞĨƟŀĚĔŅĶŒľƟĶŃĭĭőıĽĨƢĶŅĵĔŅĶŀńĨőĬĴńĨŇ 
[Auto Post parameter = No] 
ĨĶĺěĽŀĭĶŅĵĔŅĶĪňŗĽƞĚŏĕƟŅĴŅȮľĶŊŀȮĮĶńĭĮĶŋĚĶŅĵĔŅĶ 

ŏěƟŅľĬƟŅĪňŗĔŅĶŏĚŇĬĭńĠĝňȮ
ĽņĬńĔĚŅĬėĸńĚ-ľĬƞĺĵĚŅĬ 

 

AP03 įŌƟĴňŀņĬŅěħņŏĬŇĬĔŅĶŀĬŋĴńĨŇĶŅĵĔŅĶ ŏěƟŅľĬƟŅĪňŗĔŅĶŏĚŇĬĭńĠĝňȮ
ĽņĬńĔĚŅĬėĸńĚ-ľĬƞĺĵĚŅĬ 
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No. Description Responsible Output 
AP04 ĔĶĦňĪňŗĨƟŀĚĔŅĶŒľƟĶŃĭĭőıĽĨƢĶŅĵĔŅĶŀńĨőĬĴńĨŇȮľĶŊŀȮįƞŅĬ

ĔŅĶŀĬŋĴńĨŇŏĶňĵĭĶƟŀĵŐĸƟĺ ľĶŊŀȮAuto Post parameter = 
Yes 
őıĽĨƢĶŅĵĔŅĶĪŅĚĭńĠĝňŀńĨőĬĴńĨŇ 

ŏěƟŅľĬƟŅĪňŗĔŅĶŏĚŇĬĭńĠĝňȮ
ĽņĬńĔĚŅĬėĸńĚ-ľĬƞĺĵĚŅĬ 

Posted 
transaction by 
journal THA 

AP05 ŀƟŅĚŀŇĚĔĶŃĭĺĬĔŅĶěƞŅĵĝņĶŃŏĚŇĬ ŏěƟŅľĬƟŅĪňŗĔŅĶŏĚŇĬĭńĠĝňȮ
ĽņĬńĔĚŅĬėĸńĚ-ľĬƞĺĵĚŅĬ 

 

ľĴŅĵŏľĨŋȮĔŅĶȮInterface ĕƟŀĴŌĸěŅĔĶŃĭĭȮHPB ěŃĨƟŀĚĨĶĺěĽŀĭĶŅĵĸŃŏŀňĵħĶĺĴĩŉĚĔŅĶĶŃĭŋĕƟŀĴŌĸĴŇĨŇĪŅĚĭńĠĝňŒľƟŏĶňĵĭĶƟŀĵ 
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3. ĔĶŃĭĺĬĔŅĶĭńĬĪŉĔĨńŘĚľĬňŘĽņľĶńĭĶŅĵĔŅĶĪňŗŏĔŇħĕŉŘĬŏĮƦĬĮĶŃěņ (PERIODIC INVOICE) 

ĴňĔĶŃĭĺĬĔŅĶħńĚĬňŘȮȮėĦŃĽĩŅĮƤĨĵĔĶĶĴ 

 
ĨŅĶŅĚŀīŇĭŅĵĕńŘĬĨŀĬĔŅĶĪņĚŅĬ 

No. Description Responsible Output 
AP01 ŏĨĶňĵĴȮTemplate ĽņľĶńĭĔŅĶĬņĕƟŀĴŌĸŏĕƟŅ ľĬƞĺĵĚŅĬ  

AP02 ĽĶƟŅĚȮTemplateȮĶŌĮŐĭĭĶŅĵĔŅĶŒĬĔŅĶĨńŘĚľĬňŘȮ&Periodic 
Journal' 

ľĬƞĺĵĚŅĬ  

AP03 RetrieveȮĶŅĵĔŅĶĨŅĴȮTemplate ĪňŗĽĶƟŅĚœĺƟȮľĶŊŀȮ
ĮĶńĭĮĶŋĚĶŅĵĔŅĶ 

ľĬƞĺĵĚŅĬ  

AP04 įŌƟĴňŀņĬŅěŀĬŋĴńĨŇĨĶĺěĽŀĭŐĸŃĪņĔŅĶŀĬŋĴńĨŇĔŅĶĨńŘĚľĬňŘ ľĬƞĺĵĚŅĬ  
AP05 őıĽĨƢĶŅĵĔŅĶĪŅĚĭńĠĝňȮ ľĬƞĺĵĚŅĬ Posted transaction by 

journal THA 
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ĕńŘĬĨŀĬĔŅĶĪņĚŅĬ 
1. ĽĶƟŅĚĶŌĮŐĭĭȮTemplate ĕŀĚĶŅĵĔŅĶĪňŗĨƟŀĚĔŅĶĭńĬĪŉĨńŘĚľĬňŘŏĮƦĬĮĶŃěņȮŴLcuŵȮĪňŗ Periodic journal 

[Path : General Ledger > Periodic tasks > Periodic journals ] 

 
 
ŏĸŊŀĔĽĴŋħȮŐĸŃŐĔƟœĕĕƟŀėĺŅĴĪňŗȮDescription ĕŀĚĽĴŋħ 

 
 

2. ĔħȮLine ŏıŊŗŀĽĶƟŅĚĶŅĵŅĶŒĬȮtemplate 
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Field Description 
Tab List 
Date ĺńĬĪňŗĪňŗĪņĶŅĵĔŅĶŐĸƟĺĸĚĭńĬĪŉĔĭńĠĝň 
Account type ŏĸŊŀĔĮĶŃŏĳĪĕŀĚĭńĠĝňŒĬĔŅĶĨńŘĚľĬňŘ 

- Ledger : ĭńĬĪŉĔĔŅĶĨńŘĚľĬňŘħƟĺĵĶľńĽĭńĠĝň 
- Vendor : ĭńĬĪŉĔĨńŘĚľĬňŘħƟĺĵĶľńĽŏěƟŅľĬňŘ 
- Customer : ĭńĬĪŉĔĨńŘĚľĬňŘħƟĺĵĸŌĔľĬňŘ 
- Bank : ĭńĬĪŉĔĨńŘĚľĬňŘħƟĺĵīĬŅėŅĶ 

Account ĶŃĭŋĶľńĽĶŅĵĔŅĶĭńĠĝňȮőħĵěŃĨƟŀĚĽńĴıńĬīƢĔńĭȮAccount type 
Description ĶŃĭŋĶŅĵĸŃŏŀňĵħĕŀĚĔŅĶĭńĬĪŉĔĨńŘĚľĬňŘĶŅĵĔŅĶ 
Debit ĶŃĭŋĴŌĸėƞŅĵŀħȮDr. 
Credit ĶŃĭŋĴŌĸėƞŅĵŀħȮCr. 
Offset account type ŏĸŊŀĔĮĶŃŏĳĪĕŀĚĭńĠĝňŒĬĔŅĶĨńŘĚľĬňŘĕŅȮoffset 

- Ledger : ĭńĬĪŉĔĔŅĶĨńŘĚľĬňŘħƟĺĵĶľńĽĭńĠĝň 
- Vendor : ĭńĬĪŉĔĨńŘĚľĬňŘħƟĺĵĶľńĽŏěƟŅľĬňŘ 
- Customer : ĭńĬĪŉĔĨńŘĚľĬňŘħƟĺĵĸŌĔľĬňŘ 
- Bank : ĭńĬĪŉĔĨńŘĚľĬňŘħƟĺĵīĬŅėŅĶ 

Offset account ĶŃĭŋĶľńĽĶŅĵĔŅĶĭńĠĝňȮőħĵěŃĨƟŀĚĽńĴıńĬīƢĔńĭȮOffset Account type 
Unit ĶŃĭŋĶŌĮŐĭĭŒĬĔŅĶĨńŘĚľĬňŘ 

- Days : ĨńŘĚľĬňŘĨŅĴĺńĬ 
- Month : ĨńŘĚľĬňŘĨŅĴŏħŊŀĬ 
- Year : ĨńŘĚľĬňŘĨŅĴĮƖ 

Number of units ěņĬĺĬėĺŅĴĩňŗŒĬĔŅĶĨńŘĚľĬňŘ 
Last date ĺńĬĪňŗĸƞŅĽŋħĪňŗĴňĔŅĶŒĝƟȮtemplate ŒĬĔŅĶĨńŘĚľĬňŘ 
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3. ĽĶƟŅĚĽĴŋħĭńĬĪŉĔĨńŘĚľĬňŘőħĵĔŅĶĔħĮŋƙĴȮŴLcuŵȮĪňŗȮInvoice journal 
[Path : Accounts Payable > Invoices > Invoice Journal] 

 
 
ŏĸŊŀĔĽĴŋħȮŐĸŃŐĔƟœĕĕƟŀėĺŅĴĪňŗȮDescription ĕŀĚĽĴŋħ 

 
 

4. Tab Financial dimensionȮŏıŊŗŀĶŃĭŋĴŇĨŇĪŅĚĭńĠĝňŒľƟȮdefault ĸĚœĮĪňŗȮline 
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5. ěŅĔĬńŘĬĔħȮline ŏıŊŗŀĽĶƟŅĚĶŅĵĸŃŏŀňĵħĶŅĵĔŅĶ 

 
 

6. ĔħȮFunction > Retrieve journal ŏıŊŗŀħŉĚȮtemplate ĪňŗĽĶƟŅĚĴŅŒĝƟĚŅĬ 

 

 
Field Description 

Period Journal Parameter 
To date ĶŃĭŋĺńĬĪňŗĨƟŀĚĔŅĶŒľƟĶŃĭĭĪņĔŅĶĽĶƟŅĚĶŅĵĔŅĶĨńŘĚľĬňŘ 
Periodic journal number ŏĸŊŀĔȮtemplate ĕŀĚȮperiodic journal ĪňŗĽĶƟŅĚœĺƟ 
Copy or move journal ĶŃĭŋȮcopy ŏĽĴŀ 
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7. ĶŃĭĭħŉĚĶŅĵĔŅĶŒĬȮtemplate ĴŅĽĶƟŅĚŒĬȮJournal Line ŒľƟ 
 

 
 

8. User ĨĶĺěĽŀĭĶŅĵĔŅĶȮŐĔƟœĕȮŐĸŃĶŃĭŋĶŅĵĸŃŏŀňĵħŀŊŗĬŏıŇŗĴŏĨŇĴ 

 
Field Description 

Tab invoice 
Posting profile ĶŃĭŋȮPosting profile ĺƞŅĨƟŀĚĔŅĶŒľƟĕŅŏěƟŅľĬňŘȮĸĚĭńĬĪŉĔĭńĠĝňħƟĺĵĶľńĽĭńĠĝňŒħ 
Invoice date ĺńĬĪňŗŒĭŐěƟĚľĬňŘ/ĺńĬĪňŗŏŀĔĽŅĶŀƟŅĚŀŇĚ 
Invoice receipt date ĺńĬĪňŗĪňŗœħƟĶńĭŒĭŐěƟĚľĬňŘ/ĺńĬĪňŗœħƟĶńĭŏŀĔĽŅĶŀƟŅĚŀŇĚ 
Tax invoice number ŏĸĕĪňŗŒĭĔņĔńĭĳŅļň 
Tax invoice date ĺńĬĪňŗŒĭĔņĔńĭĳŅļň 
Tax invoice receipt date ĺńĬĪňŗĪňŗœħƟĶńĭŒĭĔņĔńĭĳŅļň 
ApproveȮby ĶŅĵĔŅĶĬňŘįƞŅĬĔŅĶȮApprove őħĵĶľńĽıĬńĔĚŅĬĪƞŅĬœľĬ 
Approved ĶŅĵĔŅĶĬňŘįƞŅĬĔŅĶȮApprove ŒĬĶŃĭĭŐĸƟĺľĶŊŀœĴƞ 
Terms of payment ŏĚŊŗŀĬœĕĔŅĶĔņľĬħĺńĬĪňŗėĶĭĔņľĬħĝņĶŃŏĚŇĬ 
Due date ĺńĬĪňŗėĶĭĔņľĬħĝņĶŃŏĚŇĬ 
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9. įŌƟŒĝƟĚŅĬĽŅĴŅĶĩĨĶĺěĽŀĭĶŅĵĔŅĶĔƞŀĬȮpost œħƟőħĵĔŅĶĔħȮŴT_jgb_rcȮ<ȮQgksj_rcȮNmqrgleŵ 

  
 

10. ľŅĔĨĶĺěĽŀĭĶŅĵĔŅĶŏĶňĵĭĶƟŀĵŐĸƟĺȮŒľƟĔħȮŴNmqrŵȮŏıŊŗŀőıĽĨƢĶŅĵĔŅĶĪŅĚĭńĠĝň 

 
 

11. ĽŅĴŅĶĩħŌėŌƞĭńĠĝňľĸńĚĔŅĶőıĽĨƢœħƟĪňŗȮŴTmsafcpŵ 
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4. ĔĶŃĭĺĬĔŅĶěƞŅĵĝņĶŃŏĚŇĬȮ(VENDORȮPAYMENT) 
ĴňĔĶŃĭĺĬĔŅĶħńĚĬňŘȮ 

 
ĨŅĶŅĚŀīŇĭŅĵĕńŘĬĨŀĬĔŅĶĪņĚŅĬ 

No. Description Responsible Output 
AP01 ĽĶƟŅĚĽĴŋħĔŅĶĪņĶŅĵĔŅĶ ŏěƟŅľĬƟŅĪňŗĔŅĶŏĚŇĬĭńĠĝňȮ

ĽņĬńĔĚŅĬėĸńĚ-ľĬƞĺĵĚŅĬ 
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No. Description Responsible Output 
AP02 ŏĸŊŀĔŏěƟŅľĬňŘĪňŗĨƟŀĚĔŅĶĪņěƞŅĵŐĸŃĸĚĶŅĵĔŅĶěƞŅĵ ŏěƟŅľĬƟŅĪňŗĔŅĶŏĚŇĬĭńĠĝňȮ

ĽņĬńĔĚŅĬėĸńĚ-ľĬƞĺĵĚŅĬ 
 

AP03 ŏĸŊŀĔĶŅĵĔŅĶȮInvoice ĪňŗĨƟŀĚĔŅĶĪņěƞŅĵĕŀĚŏěƟŅľĬňŘĪňŗŏĸŊŀĔ ŏěƟŅľĬƟŅĪňŗĔŅĶŏĚŇĬĭńĠĝňȮ
ĽņĬńĔĚŅĬėĸńĚ-ľĬƞĺĵĚŅĬ 

 

AP04 ĨĶĺěĽŀĭĺƞŅĶŅĵĔŅĶĴňĳŅļňľńĔȮĦȮĪňŗěƞŅĵ ľĶŊŀœĴƞ 
ĔĶĦňėƞŅŒĝƟěƞŅĵĨƟŀĚľńĔĳŅļňȮĦȮĪňŗěƞŅĵȮĶŃĭŋĕƟŀĴŌĸŏıŇŗĴŏĨŇĴħńĚĬňŘ 
- ĔĸŋƞĴĕŀĚĔŅĶĨƟŀĚŐĵĔĮĶŃŏĳĪ &withholding tax group'Ȯ
ŏĝƞĬȮĳ,Ě,ħ,Ȯ/* ĳ,Ě,ħ, 1*Ȯĳ,Ě,ħ, 31 
- ĶŃĭŋŀńĨĶŅĳŅļň &Item withholding tax group' ŏĝƞĬȮȮėƞŅ
őęļĦŅȮ/%*ȮėƞŅŏĝƞŅȮ1% ŐĸŃȮėƞŅěƟŅĚĪņĕŀĚȮ1% ŏĮƦĬĨƟĬ 

ŏěƟŅľĬƟŅĪňŗĔŅĶŏĚŇĬĭńĠĝňȮ
ĽņĬńĔĚŅĬėĸńĚ-ľĬƞĺĵĚŅĬ 

 

AP05 ĶŃĭŋĺŇīňĔŅĶěƞŅĵĝņĶŃŏĚŇĬȮŏĝƞĬȮŏĚŇĬőŀĬȮľĶŊŀȮŏĝŖėȮ ŏěƟŅľĬƟŅĪňŗĔŅĶŏĚŇĬĭńĠĝňȮ
ĽņĬńĔĚŅĬėĸńĚ-ľĬƞĺĵĚŅĬ 

 

AP06 ıŇĴıƢŏŀĔĽŅĶŐĸŃĨĶĺěĽŀĭĶŅĵĔŅĶĔƞŀĬĭńĬĪŉĔĭńĠĝň ŏěƟŅľĬƟŅĪňŗĔŅĶŏĚŇĬĭńĠĝňȮ
ĽņĬńĔĚŅĬėĸńĚ-ľĬƞĺĵĚŅĬ 

Journal THA 
ŐĸŃȮPayment 
THA 

AP07 įŌƟĴňŀņĬŅěħņŏĬŇĬĔŅĶĨĶĺěĽŀĭŐĸŃŀĬŋĴńĨŇĔŅĶěƞŅĵŏĚŇĬ ľńĺľĬƟŅľĬƞĺĵĚŅĬ  
AP08 ıŇěŅĶĦŅĺŇīňĔŅĶěƞŅĵĝņĶŃŏĚŇĬ ŏěƟŅľĬƟŅĪňŗĔŅĶŏĚŇĬĭńĠĝňȮ

ĽņĬńĔĚŅĬėĸńĚ-ľĬƞĺĵĚŅĬ 
 

AP09 ıŇěŅĶĦŅĺŇīňĔŅĶěƞŅĵĝņĶŃŏĚŇĬȮĺƞŅŏĮƦĬĔŅĶěƞŅĵħƟĺĵŏĚŇĬĽħľĶŊŀœĴƞ ŏěƟŅľĬƟŅĪňŗĔŅĶŏĚŇĬĭńĠĝňȮ
ĽņĬńĔĚŅĬėĸńĚ-ľĬƞĺĵĚŅĬ 

 

AP10 ħņŏĬŇĬĔŅĶěƞŅĵŏĚŇĬĽħŒľƟĔńĭ Vendor ŏŀĚ ŏěƟŅľĬƟŅĪňŗĔŅĶŏĚŇĬĭńĠĝňȮ
ĽņĬńĔĚŅĬėĸńĚ-ľĬƞĺĵĚŅĬ 

 

AP11 ıŇěŅĶĦŅĺŇīňĔŅĶěƞŅĵĝņĶŃŏĚŇĬȮĺƞŅŏĮƦĬĔŅĶěƞŅĵħƟĺĵŏĝŖėľĶŊŀœĴƞ ŏěƟŅľĬƟŅĪňŗĔŅĶŏĚŇĬĭńĠĝňȮ
ĽņĬńĔĚŅĬėĸńĚ-ľĬƞĺĵĚŅĬ 

 

AP12 ıŇĴıƢŏĝŖėěƞŅĵ ŏěƟŅľĬƟŅĪňŗĔŅĶŏĚŇĬĭńĠĝňȮ
ĽņĬńĔĚŅĬėĸńĚ-ľĬƞĺĵĚŅĬ 

ŏĝŖėěƞŅĵ 

AP13 ıŇěŅĶĦŅĺŇīňĔŅĶěƞŅĵĝņĶŃŏĚŇĬȮĺƞŅŏĮƦĬĔŅĶěƞŅĵħƟĺĵŏĚŇĬőŀĬŏĕƟŅ
ĭńĠĝňīĬŅėŅĶľĶŊŀœĴƞ 
 
ľĴŅĵŏľĨŋĔŅĶĪņĚŅĬĔŅĶőŀĬŏĚŇĬŒĬĶŃĭĭȮD365 ěŃĨƟŀĚPost 
ĶŅĵĔŅĶĪŅĚĭńĠĝňĔƞŀĬŏĽĴŀȮěŉĚěŃȮGenerate Text file ŏıŊŗŀĪņ
ěƞŅĵŒľƟĔńĭīĬŅėŅĶœħƟ 

ŏěƟŅľĬƟŅĪňŗĔŅĶŏĚŇĬĭńĠĝňȮ
ĽņĬńĔĚŅĬėĸńĚ-ľĬƞĺĵĚŅĬ 

 

AP14 ıŇĴıƢŏŀĔĽŅĶȮWithholding tax slip ŏěƟŅľĬƟŅĪňŗĔŅĶŏĚŇĬĭńĠĝňȮ
ĽņĬńĔĚŅĬėĸńĚ-ľĬƞĺĵĚŅĬ 

ľĬńĚĽŊŀĶńĭĶŀĚ
ĔŅĶľńĔĳŅļňȮĦȮ
ĪňŗěƞŅĵ 
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No. Description Responsible Output 
AP15 őıĽĨƢĶŅĵĔŅĶŐĸŃıŇĴıƢŏŀĔĽŅĶȮ 

ľĴŅĵŏľĨŋȮ: ĨƟŀĚĔŅĶŒľƟĽĶƟŅĚȮBatch ŒĬĔŅĶőıĽĨƢĶŅĵĔŅĶĪŅĚ
ĭńĠĝňȮŏĴŊŗŀĕŉŘĬĶŃĭĭŐĸƟĺȮĽŅĴŅĶĩőıĽĨƢĶŅĵĔŅĶœħƟȮ2 ĺŇīň 
1. őıĽĨƢĶŅĵĔŅĶĶŅĵŒĭŏŀĚȮ 
ĪŅĚĴěī. ěŃĪņĔŅĶőıĽĨƢĶŅĵĔŅĶĪňĸŃĽĴŋħĶŅĵĺńĬěƞŅĵŏŀĚŒĬĝƞĺĚ
ĶŃĵŃŏĺĸŅŏĶŇŗĴĨƟĬŒĝƟĚŅĬĶŃĭĭ 
2.ĨńŘĚȮBatch ŒĬĔŅĶőıĽĨƢĶŅĵĔŅĶ 
ŒĬŀĬŅėĨȮľŅĔŏĴŊŗŀ Ĵěī. ĽŅĴŅĶĩĪņĶŅĵĔŅĶœħƟŀĵƞŅĚĩŌĔĨƟŀĚ
ŏĶňĵĭĶƟŀĵȮĨƟŀĚĔŅĶŒľƟĶŃĭĭĨńŘĚȮbatch ŏıŊŗŀőıĽĨƢĶŅĵĔŅĶȮ 

ŏěƟŅľĬƟŅĪňŗĔŅĶŏĚŇĬĭńĠĝňȮ
ĽņĬńĔĚŅĬėĸńĚ-ľĬƞĺĵĚŅĬ 

Posted 
transaction by 
journal THA 

AP16 ĔĶĦňĪňŗĺŇīňĔŅĶěƞŅĵĝņĶŃŏĮƦĬŐĭĭŏĚŇĬőŀĬȮ&Transfer' 
ěŃĨƟŀĚĔŅĶĶŅĵĔŅĶĨƞŀőħĵŀƟŅĚŀŇĚȮĔĶŃĭĺĬĔŅĶ Generate ŐĸŃȮ
Upload Text file ŒľƟĔńĭīĬŅėŅĶ 

ŏěƟŅľĬƟŅĪňŗĔŅĶŏĚŇĬĭńĠĝňȮ
ĽņĬńĔĚŅĬėĸńĚ-ľĬƞĺĵĚŅĬ 

 

AP17 ĶŃĭĭĽƞĚŏŀĔĽŅĶ ľĬńĚĽŊŀĶńĭĶŀĚĔŅĶľńĔĳŅļňȮĦȮĪňŗěƞŅĵ 
&Withholding tax slip' ŒľƟĔńĭȮVendor 

D365 F&O  

AP18 Vendor ĶńĭŏŀĔĽŅĶħńĚĔĸƞŅĺįƞŅĬĪŅĚŀňŏĴĸƢ Vendor  
 

ĕńŘĬĨŀĬĔŅĶĪņĚŅĬ 
 

1. ĽĶƟŅĚĽĴŋħĭńĬĪŉĔĔŅĶěƞŅĵĝņĶŃŏĚŇĬőħĵĔŅĶĔħĮŋƙĴȮŴLcuŵȮĪňŗȮVendor payment journal 
[Path : Accounts Payable >ȮPayments > Vendor payment Journal] 
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ŏĸŊŀĔĽĴŋħȮŐĸŃŐĔƟœĕĕƟŀėĺŅĴĪňŗȮDescription ĕŀĚĽĴŋħ 

 
 

2. Tab Financial dimensionȮŏıŊŗŀĶŃĭŋĴŇĨŇĪŅĚĭńĠĝňŒľƟȮdefault ĸĚœĮĪňŗȮline 

 
 

3. ěŅĔĬńŘĬĔħȮline ŏıŊŗŀĽĶƟŅĚĶŅĵĸŃŏŀňĵħĶŅĵĔŅĶ 

 
  


