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unid1 (INTRODUCTION FOR MICROSOFT DYNAMICS 365 F&O)

nqusvasAvesenals (DOCUMENTS OBJECTIVE)

WoLUz1I2UU Microsoft Dynamics 365 Finance and Operations Tﬁﬁﬂ‘zﬁWUL{Jjﬁiﬁ]ﬁugﬁuﬂWﬂ%\ﬂu
waznsaaain1sidulesiuvesldiuudazse Wulsslemidmsudoans uavtrsmderdldiu

¥UU Microsoft Dynamics 365 Finance and Operations

Susunsldanussuu (GET STARTED WITH 365)

AsL19aU (LOGIN)

S%UU Microsoft Dynamics 365 F&O T#a1uru Web browser a1u URL fifviun Tneldauagsies

Login ¢e Email wag Password veeldanu

[Microsoft Dynamics 365 URL]

https://axuat.erp.kmutt.ac.th/namespaces/AXSE

<« C M ()  https;//sso kmutt.ac th/adfs/oauth2/authorize/?client id=bb4341ac-c7c0-443e-b636-622167603c04&redirect . 2 A ®» G = @ ‘

KMUTT Portal

Signin

[kmuﬂ\axsantieeuser ]

Signin

& 2018 Micros oft
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& G @ A Notsecure | https/axuaterpkmutt.ac.th/namespaces/AXSF/2cmp=pkmu&mi=DefaultDashboard A T >» Q o= @ ‘

Finance and Operations ?

Finance and Operations

© Copyright Microsoft Corporation
Installed product version : 10.0.26 (10.0.1192.76)
Installed platform version : UpdateS0 (7.0.6354.76)

This software is developed by Microsoft Corporation (USA).
Microsoft Thailand Limited is a distributor of the software in
Thailand and holds Software House Identification Number
0524, with Sequence No. 999999. Thailand's Revenue
Department has certified this software complies with its Tax
Software Standard Type B.

E < August 2022 > Taxation setup workflow
Su Mo Tu We Th Fr Sa = Bank management %}] Employee self service Accounts payable workflow
1 2 3 4 5 6 Accounts receivable workflow
7 n 9 10 1N 12 B Check out the latest release plans
4 15 16 17 18 19 20 % i f .
Benefits ] Expense management Legal [License Version

This product is licensed to:
28 29 30 3
kmutt.acth

|§’/ Budget planning Y= Feature management Serial number: 6/4432dc-20d2-441d-b1db-ac3380ba633d

MBIV

- https://axuat.erp.kmutt.ac.th/namespaces/AXSF 158111 UAT dmsulivageuszuu

WNTIU
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e Login L31ua? 11 Mark “Don’t show this again” elisgzuudn User, Password @1sunis

Tduluasadaly

B® Microsoft

Stay signed in?

Do this to reduce the number of times you are asked
to sign in.

. Don't show this again

1985199 (USER INTERFACE)

o Login 14158 UUdN5e asuanantinaendnusenousigaiung o fadl

888 Dynamics 365 Vv Finance and Operations UGVF » & © & 7 W

- B R R
Contoso-Entertamment System USA™ N4 - _—-

4 Favorites

Favorites created using the
navigation pane will show u
here.

b Recent
b Workspaces
4 Modules

Accounts payable

Accounts receivable

Audit workbench
Budgeting
Cash and bank
management
Common
< January 2019 <
igati Y A 3 Product variant model

Eoeizoliatins Bank management Data validation checklist B it
Cost accounting Su Mo Tu We Th Fr Sa efinition
Cost management Q:::5
Credit and callections 6 7 8 9 10 11 12 @ Benefits @ BT Production ﬂtoor
- managemen

13 14 15 16 17 18 19
Sl 20 21 22 23 24 25 26
Fixed asset: g d Z 5

S 28 29 30 7~ Budget planning e Employee self service Project management

Fleet management .
General ledger

Work items assignedto A :
Human resources 9 & Business processes for B T T Purchase order
Rt etarimcrutr et me human resources P 9 confirmation
Master planning Work items will be displayed here

fter the igned
Organization bt it Business processes for Finandal insight [5) Purchase order
S aton payroll {flanctinons @Y preparation
Payroll
Procurement and sourcing

y 3 £ Cash overview - all . k . Purchase order receipt

Product information &7 companies Finandial period close and follow-up v
management
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No | Name Description

1 | Path wansunienidldaued o vy e Path asuansAUdsuluniy

Menu MU ba1u

2 | Task bar WaRY Menu #anwad User M99 Usenaunie

® Company: kanasvia Company Mdldnuey anansaUaeulaniy

AvSues User usiazviu
® Scarch: l9AU Menu, Function, Inquiry, Report Tusguu
® Message: WansoA1N Notification ¥095¥UU
® Sctting: Mdernmsldudeduves User udazvinu
® Help & Support: Wawmesuienisideudindugn Microsoft

® User: hand User Manlgany

3 | Navigation wang Menu Liarlgaulu Module #14¢)
pane

4 Company @R Company ﬁvﬁﬂ‘fﬁma@j
name

5 | Session date WA TUNLYINUSZUU

6 Workspaces Wans Workspaces 90953UU Inguuaniu Module wag Task $1UM&N
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Ma9mi19e (NAVIGATION)

v

dedesnadildemilumiinveiisesns flfnuannsadldauldssd
foee mndesnsi3enggiuteyagndn (Customers) daglu
[Path: Accounts receivable >> Customers >> All customers]
Tnegldauazdnguiinge All customers Tnsasindail
1. @an Navigation pane
2. Adn Modules

3. @Aan Accounts receivable

4. @an Customers

5. @@an All customers

Dynamics 365 v Finance and Operations

A
4 Favorites 4 Workspaces b Payments setup

Favorites created using the
navigation pane will show up here.

b Recent { =0 Customer invoicing
P Workspaces
AcohrS Py 5 Customer payments
Accounts receivable

Budgeting
Cash and bank management

Customers on hold
Common

Customers past due i m
Consoldations ) S Product variant model
Customer unmerge definition
Cost accounting
Cost management b Orders
Gt BN S b Invoices hrtin Production floor
Demo data 9 management

Payments
Expense management 4 Y

Wil Menu i seuvaskanminaegudeyaanAmduan Ingseuuasany Path 1391 Task bar

ANUUU
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Dynamics 365

Finance and Operations

Accounts ivable > Customers > All customers USMF
Blsave --New [i] Delete Rel[el¥I= INVOICE COLLECT PROJECTS SERVICE MARKET RETAIL GEMERAL OPTIONS pel
ACCOUNTS TRANSACTIONS BALANCE FORECAST SETUP ATTACHMENTS CATALOGS CUSTOMER SERVICE  REGISTRATION PROPE
Contacts Transactions Balance Forecast Bank accounts Credit cards Attachments Send catalog Customer service Registration IDs Electrc
Change party association Summary update  Product filters Registration |D search
Tax exempt number
< > 2
ALL CUSTOMERS
e O Filter —
~ | Account T Name Invoice account Custemer group Currency Telephone Extension
DE-001 Contoso Europe |80 ~ | EUR ~ | 01234 56789 A
Us-001 Contoso Retail San Diego 30 usD 321-555-0160
Us-002 Contoso Retail Los Angeles 30 usD 123-555-0111
Us-003 Forest Wholesales 10 usD 123-555-0159
Us-004 Cave Wholesales 10 uso 123-555-0161
US-005 Contoso Retail Seattle 0 usD 123-555-0172
US-006 Contoso Retail Portland 10 usD 123-555-0112
Us-007 Desert Wholesales 30 uso 123-555-0162
Us-008 Sparrow Retail 30 usD 123-555-0163

A5AUM (SEARCH)

mnaaNsinguinge viseTe wilinsuimihaedinaeyly

Path Tn fldeuaunsafumle

IneAan Search wazld¥ouiinee WI9TI89UNADINIT TEUUILUAAINLNDA19Y MABIToI UL T

&
baDN

Dynamics 365 v Finance and Operations

e

Contoso Entertainment System

A

Customers
Master planning > Forecasting > Manual forecast entry

Customers on hold

Accounts receivable > Customers

Customers on hold
Credit and collections > Customers

Customers past due

Accounts receivable > Customers

Customers past due
Credit and collections > Customers

All customers

Accounts receivable > Customers

All customers
Sales and marketing > Customers

All customers
Retail > Customers

All customers

nd col

s > Customers

Create customers from async mode

Retail > Retail IT > Customer

< March 2019 > o
Data validation
@ Bank management hacklict
Su Mo Tu We Th Fr Sa checklis
102 A
3 4 5 6 7 8 9 @ Benefits . Electronic report
0 11 12 13 14 G 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30 Budget planning e Employee self service
31
Business processes for E
: A i o Xpense management
Work items assigned tome

@ Project management

Purchase order
confirmation

Woaan1 Path Tunti Search S¥UUILLAAIAUNBANN Path M@anu AU
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Dynamics 365 Finance and Operations Accounts receivable > Customers >  All customers USMF

Blsave --New [i] Delete WaUS[ol¥IS3 SEII INVOICE COLLECT PROJECTS SERVICE MARKET RETAIL GENERAL  OPTIONS

ACCOUNTS TRANSACTIONS BALANCE FORECAST SETUP ATTACHMENTS CATALOGS CUSTOMER SERVICE  REGISTRATION PROPE
Contacts Transactions Balance Forecast Bank accounts Credit cards Attachments Send catalog Customer service Registration IDs Electrc
Change party association Summary update  Product filters Registration |D search

Tax exempt number

< > 2
ALL CUSTOMERS
e | O Filter —
~ | Account T Name Invoice account Custemer group Currency Telephone Extension
DE-001 Contoso Europe |80 ~ | EUR ~ | 01234 56789 A
Us-001 Contoso Retail San Diego 30 usD 321-555-0160
Us-002 Contoso Retail Los Angeles 30 usD 123-555-0111
Us-003 Forest Wholesales 10 usD 123-555-0159
Us-004 Cave Wholesales 10 uso 123-555-0161
US-005 Contoso Retail Seattle 30 usD 123-555-0172
US-006 Contoso Retail Portland 10 UsD 123-555-0112
Us-007 Desert Wholesales 30 uso 123-555-0162
Us-008 Sparrow Retail 30 usD 123-555-0163
Revision date: 7/18/2022 Page | 10
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mamensidenutesdu (BASIC SETUP)

A1991UsEUU Microsoft Dynamics 365 @1u13aiinunansaea1vedusasviulaeg19dase iiiesessu
susuunstinuvesldnuusasviou nmsnsanisldnuluszuvasimunduansusiu (Default) w1
1 " ) i a .

v

Tnggldanuanansausuaeulansil

USER OPTIONS

T msusiamaly Tt ludamd Setting >> User options

Dynamics 365 v Finance and Operations

Contoso Entertainment System USA

Task recorder
Mobile app
Trace

About

< March 2019 >
Bank management @ Master planning
Su Mo Tu We Th Fr Sa

Revision date: 7/18/2022 Page | 11
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Visual

usmF P = ©@

Dynamics 365 v Finance and Operations

Elsave Usagedata oPTIoNS O

Options

Visual Choose color theme and the size of elements

Calor theme

EEENEEEEEE
EEEE4

G

Field Description

Preferences

Account

Workflow

I

Color theme f9ANd Theme U8958UU

Size AIANYUIN Menu U958 UU

Revision date: 7/18/2022 Page | 12
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Preferences

Dynamics 365 ™

pel

Sl Save Usagedata OPTIONS

Finance and Operations

USMF

Options
Visual Set up default preference
Preferences Startup ~on
Company Initial page Default view/edit mode
et THMF v| | Default dashboard V| ‘ Edit W
Workflow Language and country/region preferences A~
Language Date, time, and number format Time zone
en-us v en-us W ‘ (GMT-08:00) Pacific Time (US ..~ ‘
Country/region
THA e
Miscellaneous ~
DOCUMENT HANDLING URL MANIPULATIONS
Enable document handling Automatically update query parameter
ves (@ No (@)
Field Description
Start up
o A a v gy
Company #3A1 Default company Walsuauldanu
. & v a a v o v
Initial page FIATALILINTISEUULLERS (o9

Default view/edit mode

$9A1 Mode Susulunmasringe Twandwuu Auto, View, %158

Edit

Language and country/region

preferences

o g v
G\Qﬂqﬂqﬂqmiﬁﬂqu1u38UU

Language

Date, time, and number | faANTIUARISUNULTRSTLT a7 wazday
format

Time zone #apn Zone Landildau

Country/region FarUssmeilaany

Miscellaneous

Revision date: 7/18/2022
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Enable document handling | faAneuay1wlildaIu Feature “Document handling” nsall

Revision date: 7/18/2022 Page | 14
00 KMUTT_UM_INTRODUCTION_RO1



[ ] [}
InnQviz
Innoviz Solutions Co., Ltd.
Aen13ldau (USER MANUAL)

ATIANTISVITINRadIus (PERSONALIZE THIS FORM)

dldnuaunsadnnisuinvefiawedddiuegidulsedilaies wu sy Field, nsiUdsusiumis
Field, n15gou Field \lusiu Fansusunthaedenanazidisuntiaenisviauanizyes User 1y

[

= ] a aa v 4 = ndy
Wewiuien 1nedsn1sdnnisninaeilnag

LU# Form #ifi@9n15 Adn Option >> Personalize this form

B save | New [i] Delete CUSTOMER SELL INVOICE COLLECT PROJECTS SERVICE MARKET RETAIL GENERAL [elgilelicl O a LhD O =g X
PERSONALIZE PAGE OPTIONS EDIT SHARE
Always open for editing Security diagnostics Record info Read mode Get a link

Personalize this form Advanced Filter/Sort Change view Revert

Add to workspace

e
ALL CUSTOMERS

9 Filter =
' | Account T Name Invoice account Customer group Currency Telephone Extension

DE-001 Contoso Europe v (80 ™ | EUR | 01234 56789 A

Us-001 Contoso Retail San Diego 30 uso 321-555-0160

Us-002 Contoso Retail Los Angeles 30 uso 123-555-0111

Us-003 Farest Wholesales 10 uso 123-555-0159

Us-004 Cave Wholesales 10 ust 123-555-0161

Us-005 Contoso Retail Seattle El usb 123-355-0172

Us-006 Contoso Retail Portland 10 usb 123-355-0112

Us-007 Desert Wholesales 30 uso 123-355-0162

Us-008 Sparrow Retail 30 uso 123-555-0163

Asnemunue (Move)

U7 Form #ifiesn1s adin Option >> Personalize this form

AdN Menu “Move” hazidan Field Nanan1siasusiunus aanAeinaldauluiunuanaeenis

Revision date: 7/18/2022 Page | 15
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+ Manage v | Close

ALL CUSTOMERS
O Filter &D
v | Account T MName Invoice account Customer group Currency Telephone Extension
DE-001 Contoso Europe ~ | 60 ~ | EUR ~ | 01234 56789 A
Us-001 Contoso Retail San Diego 30 usD 321-555-0160
Us-002 Contoso Retail Los Angeles 30 usD 123-555-0111
Us-003 Forest Wholesales 10 usD 123-555-0159
Us-004 Cave Wholesales 10 usD 123-555-0161
Us-005 Contoso Retail Seattle 30 usD 123-555-0172
US-006 Contoso Retail Portland 10 usD 123-555-0112
a « 9 d' (% o 1 <@ 1%
AAN “Close” tBUTUALNUIETILGD
jg + Manage v
‘I
ALY (Add)
1 = v a . . .
UN Form 91#184n15 Aan Option >> Personalize this form
;4 1 1 g
a «  » - S ‘:41 1 N Y a .
AaN Menu “+” LazAanwuniunuIenaaIn1sing Field
Manage v | Close
ALL CUSTOMERS
O Filter &D
v | Account T Name Invoice account Customer group Currency Telephone Extension
DE-001 Contoso Europe ~ | 60 ~ | EUR ~ | 01234 56789 A
Us-001 Contoso Retail San Diego 30 usD 321-555-0160
Us-002 Contoso Retail Los Angeles 30 usD 123-555-0111
Us-003 Forest Wholesales 10 usD 123-555-0159
Us-004 Cave Wholesales 10 usD 123-555-0161
Us-005 Contoso Retail Seattle 30 usD 123-555-0172
Us-006 Contoso Retail Portland 10 usD 123-555-0112
Us-007 Desert Wholesales 30 usp 123-555-0162
Us-008 Sparrow Retail 30 usD 123-555-0163
& Ay v g a
\&0n Field M1A8In15 1ne Mark %1 Field 1ue) wagman Insert
Revision date: 7/18/2022 Page | 16
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?

Add a field

1 Field Type Table
D 1099-C indicator Option Customers o
D Accepts express bill of lading Option Customers
D Account number Text Customers
D Account statement Option Customers
D Address verification Option Customers
D ‘Address verification status requi.. | Option Customers
D ‘Agency location code Text Customers
D Banlk account Text Customers
D Cash discount Text Customers
D Central bank purpose code Text Customers
D Charges group Text Customers
D Comments Text Customers
D Commission group Text Customers
D Company chain Text Customers
D Country/region Text Customers
D Create indirect order linas. Option Customers
D Create intercompany orders Option Customers v
< >

onee!

AAN “Close” LaUsusumiaasaunad

B)save - New [if Delete CUSTOMER SELL INVOICE COLLECT PROJECTS SERVICE MARKET RETAIL GENERAL [Renlentl O g VO e X

Security diagnostics  Record infg
Advanced Filter/Sort Change vig

A1seau (Hide)
lU# Form 7f@3n15 Aan Option >> Personalize this form L@en Field idoin159ou
Revision date: 7/18/2022 Page | 17
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Manage v

ALL CUSTOMERS
O Filter =
v | Account T MName Invoice account Customer group Currency Telephone Extension
01234 56789 A
Us-001 Contosa Retail San Diego 30 uso 321-555-0160
us-002 Contoso Retail Los Angeles 30 uso 123-555-0111
Us-003 Forest Wholesales 10 usD 123-355-0139
Us-004 Cave Wholesales 10 usp 123-355-0161
Us-005 Contoso Retail Seattle 30 usp 123-555-0172
Us-006 Contoso Retail Portland 10 usp 123-355-0112
us-007 Desert Wholesales 30 usb 123-355-0162
Us-008 Sparrow Retail 30 usb 123-355-0163
a A a a
Aan “Hide” lne Field Agouazll Highlight &Uuwn
{g + Manage ~ | Close
ALL CUSTOMERS
O Filter =0
v | Account T Mame Invoice account Customer group Currency Telephone Extension
l:l 01234 56789 A

Us-001 Contoso Retail San Diego 30 uso 321-555-0160
Us-002 Contoso Retail Los Angeles 30 uso 123-555-0111
Us-003 Forest Wholesales 10 usD 123-555-0159
Us-004 Cave Wholesales 10 uso 123-555-0161
Us-005 Contoso Retail Seattle 30 uso 123-355-0172
Us-006 Contoso Retail Portland 10 uso 123-355-0112
Us-007 Desert Wholesales 30 usp 123-555-0162
Us-008 Sparrow Retail 30 usp 123-555-0163

a « 9 dl' v o 1 < o/
AAN “Close” tUaUTUALNUILEIILA

mnaesnsendnnsgeu Tinaunswneiiunisgeu walnan Field 19 Highlight dwnaly

Revision date: 7/18/2022 Page | 18
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A5 Lock field ¥uudly Prevent edit
Ul Form figeans pdn Option >> Personalize this form

pantdan Field NMa9an1s wazsdan “Don’t edit”

[=) Save  —New [i] Delete CUSTOMER SELL INVOICE COLLECT PROJECTS SERVICE MARKET RETAIL GENERAL [lslyjlelis

+ Manage * | Close

ALL CUSTOMERS

DE-001 : Contoso Europe

Personalize
General hBC code
CUSTOMER Name ORGANIZATION DETAILS ABC code |:| Hide
Account ‘ Contoso Europe | Number of employees None I:‘ Include in FastTab summary
DE-001 <hin i " enc,
Search name DUNS number D skip in Tab key ience
Type Contoso Europe Organization number l:l Don't edit
@ BRI Customer group l:l

OTHER INFORMATION Personalize this form

Address books
Classification group

+ | Manage v || Close

Language
en-us hd

Show more fields

AAN “Close” LaUsusumiaasaunad

Revision date: 7/18/2022 Page | 19
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M3y Field lu Fast tab summary

o w 1 LY

Fast tab AediunuansteyadiAyvausaziitelu Tab Wuq Fegldauaiuisaiiy Field Tu Fast

o

[

tab lonnuTunaunll

lU# Form 7in@3n15 man Option >> Personalize this form

pdnLGeN Field M1AB9n1S wagldon “Include in FastTab summary”

&) Save - New [i] Delete CUSTOMER SELL INVOICE COLLECT PROJECTS SERVICE MARKET RETAIL GENERAL |slilellis

ALL CUSTOMERS

DE-001 : Contoso Europe

Personalize
General ABC code
CUSTOMER Marne ORGANIZATION DETAILS ABC code |:| Hide
Aceount | Contoso Europe | Number of empicyees None Include in FastTab summary
DE-001 — —
Search name DUNS number D dp in Tab key sequence
Type Contoso Europe Organization number |:| Don't edit
Gl D Customer group l:l

OTHER INFORMATION Personalize this form
a0 ~

Address books
Cassification group

Language

en-us hd

a « ” A O <
AanN “Close” LUBDRANALEAT

(%
Y

\ila Refresh nti1ae Field MifsAnlivsuanseglu Fast tab

Revision date: 7/18/2022 Page | 20
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Elsave +-New [ii] Delete CUSTOMER SELL INVOICE COLLECT PROJECTS SERVICE MARKET RETAIL GENERAL [RSLIITeINS 1| Lh') O g X
PERSONALIZE PAGE OFTIONS EDIT SHARE

Always open for editing Security diagnostics Record info Read mode Get a link

Personalize this form Advanced Filter/Sort  Change view Revert

Add to workspace

ALL CUSTOMERS

DE-001 : Contoso Europe

A
General 90 | - | None
Addresses v
Contact information hd
Miscellaneous details 0 | Aways W
Sales demographics 2100 | 10 [ 10 - | — v
Credit and collections No | — | 000

ANSUNRNAIAMLI9D (Reset)

U

Ul Form Aidosns adn Option >> Personalize this form

U

AaNLaen Field NRBIN1S Wazlden “Manage” >> “Clear”

—+ New [i] Delete CUSTOMER SELL INVOICE COLLECT PROJECTS SERVICE MARKET RETAIL GENERAL [Nsiyjlells

Impert A
ALL CUSTOMERS Export
. C<n
DE-001 : Contoso Europe
A
General 90 | - | None
Addresses v
Contact information v
Miscellaneous details 01 | Aways v
Sales demographics 2100 | 10 |10 - | - W
Credit and collections Ne | — | 000

AAN “Close” 8UUAL Reset N15AMTNaDnduLLIUAT Default NszuudIa il

Revision date: 7/18/2022 Page | 21
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-+ MNew [i Delete CUSTOMER SELL INVOICE COLLECT PROJECTS SERVICE MARKET RETAIL GENERAL |elujls]i]

Manage

~
@ Reload the page to reset all elements to their defaults. X
ALL CUSTOMERS
Ll
DE-001 : Contoso Europe
~
General 9 | — | MNone W
Addresses v
Contact information v
Miscellaneous details 01 | Aways v
Sales demographics 2100 10 [0 - - v
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518974 (REPORT)

lusguy Microsoft Dynamics 365 ds1enulmienguinuig luusiaz Module 38d3180UNLANGTY
fueenludeyalu Module Huq wiiilonilusigauazuandeiu wilsn1sisengsenuazaaIend

[y v

&
U U

A15138n31897U (Generate Report)

1. 17 Path vaemeuNifens Faazegluiite Inquiry and report vadusiaz Module

g8 Dynamics 365 v Finance and Operations

A
4 Favorites 4 Workspaces b Currencies

Favorites created using the b Calend
navigation pane will show up here. alencars

b Recent )\ General journal

processing b Ledger setup
b Workspaces
b Joumnal setup
4 Modules »
; — . . . b Posting setup
Accounts payable Financial period close

Accounts receivable

Audit workbench

et =) CFO Overview

Cash and bank management

Product variant model

Common
Consolidations definition
Financial insights

Cost accounting

Cost management

Credit and collections b kil dntrise iting Production floor

Demo data - e management
b Inquiries and reports
Expense management

1%

Ao v X & D X
2. WBRBNTIUNULE TEUUILLAAY Report generator U Ineuualungunsil
a. Parameters: l¥inuaaulunssendeyaluseanu
b. Destination: l¥inuanadnsndsaInSons1euass Trnanduniioe nsenun
29N

c. Records to include: Tomuuadauluisifiuain Parameters

d. Run in the background: T#S8nNuWs 891U UL Background
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Ledger transaction list

Parameters A
DATE PRINTOUT
Date interval Sales tax specification
. ©
From date Include reversed
To date Summary only
12/31/2019 = No e )
< March 2019 > Destination o
-8 Bank management
Su Mo Tu We Th Fr Sa
— Change
1D
3 4 5 6 7 8 9 @Beneﬁts Screen
0 11 12 13 14°16 .
Red ) | v
17 18 19 20 21 22 23
24 25 26 27 28 29 30 BUdge"P|a""in9 Run in the background v
31
Business processes for
Work items assigned tome A human resources Cancel

3. Aan OK WWalsens18971u

Ledger transaction list

m USA Parameters N

DATE PRINTOUT

1/1/2019 @
To date

12/31/2019 =

< March 2019 > N
Destinat ~
Bank management estination
Su Mo Tu We Th Fr Sa

ES

3 4 5 6 7 8 9 @Beneﬁm Screen
10 1 12 13 14°16

7 18 19 20 21 2 23
24 25 26 27 28 29 20 @ Budget planning v
31
Business processes for
Work items assigned to me A human resources Cancel
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a 4 .
msiuaulysieau (Filter)

ady & Py a ¢ PN Py Y a do v
ﬂimﬂ@]@\‘]ﬂqiLa@ﬂNﬂubL‘UﬂWiWiJWi']EJ\ﬁULWQJLG]NSU']ﬂLQ@u‘l‘?JIu Parameters I‘VIﬂaﬂ‘V]‘VI'J"U'E] Records

to include” wazman “Filter”

?
Ledger transaction list
Parameters A B
DATE PRINTOUT
Date interval Sales tax specification
. ©
From date Include reversed
o @
To date Summary only
12/31/2019 B N (@)
Destination v
Records to include ~
‘GENERAL JOURNAL ACCOUNT ENTRY GENERAL JOURNAL ENTRY
Partition Journal number
MAIN ACCOUNT LEDGER DIMENSION v
Main account
-
Revision date: 7/18/2022 Page | 25

00_KMUTT_UM_INTRODUCTION_RO1



InnQviz

Innoviz Solutions Co., Ltd.

Aen13ldau (USER MANUAL)

szuRauluidensiinly Criteria m1u Field 7id9In13

Ledger transaction list

Select query
Range  Sorting  Joins
+ Add [l Remove
v | Table | Derived table Field Criteria

Main account ledger di... | Main account ledger di... | Main account

General journal entry General journal entry Journal number

v Generaljoumal accour | General journal accour | Partition v v

[] Replace the criteria value on lookup

-

NABINTSIAY Criteria 1inan “+Add” wawwasn Table wag Field N1909n1S

Ledger transaction list

Select query

Range Sorting Joins
fil Remove
v | Table | Derived table | Field Criteria

Main account ledger di...

General journal entry

| General journal entry

Main account ledger di... | Main account

Journal number

General journal accoun... | General journal accoun... | Partition
Generaljoumal accour | General journal accour | | v
Field
Amount

Amount in reporting c...

Amount in transaction ...

Correction
Created ID
Crediting

Currency

D Replace the criteria value on lookup

MR UesIguea sy nliniiueuluns Filter

Reset

Cancel

Cancel
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msiTestaya (Sorting)

578971lUIEUY Microsoft Dynamics 365 Agtieatayalinu Standard Yadusiazsieau Jldau

aunsaUsullisunisisestoyald Ineadnfivihide “Records to include” wagpdn “Filter”

Ledger transaction list

Parameters A
DATE PRINTOUT
Date interval Sales tax specification
v
From date Include reversed
“ @
To date Summary only
v @

< March 2019 > P
Destinatior v

-8 Bank management

Su Mo Tu We Th Fr Sa

Reg 7= P N Luich A
72

3 4 5 6 7 8 9 @Beneﬁts g

0 11 12 13 14 16 GENI INT ENTRY GENERAL JOURNAL ENTRY

17 18 19 20 21 22 23 Partition Journal number

4 25 26 27 8 29 30 Budget planning

Ed] MAIN ACCOUNT LEDGER DIMENSION v

Business processes for ' '
Work items assigned tome A human resources Cancel

\deniite “Sorting” uarfmuaeulunisisesdeyain “Search direction”
® Ascending: NM3SestayaIINURElULN

® Descending: Nsi3gadeyavintesliuin

wenINU Faanunsaity Field iesestoyala Inwisnisiiu Field mllsudumaiialuviede Filter
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Ledger transaction list

Select query
e Dms
+ Add [@ Remove /> Up .| Down
V' | Table Derived table Field Seard direction
Main account ledger d*~ | Main account ledger d* | Main account V | Ascending v
Ascefding
Descnding

Cancel

MR UeTIuea sy nliniueuluns Filter

15 Join table

Tuvnensdldanueradndudewiiu Field 910 Table duniszuulalaw3oulild wieiun Filter,

Sorting Fuldnuansavilalaeadnivinde “Records to include” wazmdn “Filter”

?
Ledger transaction list
Parameters A D
DATE PRINTOUT
Date interval Sales tax specification
v @
From date nclude reversed
1/1/2019 B No (@
To date Summary only
12/31/2019 @ No (@
< March 2019 > Destination ¥
Bank management
Su Mo Tu We Th Fr Sa
Records to include A
1 2
0 11 12 13 14 ° 16 ‘GENERAL JOURNAL ACCOUNT ENTRY GENERAL JOURNAL ENTRY
17 18 19 20 21 22 23 Partition Journal number
B s R e am S Budget planning
31 MAIN ACCOUNT LEDGER DIMENSION v
5 Main accaun
5 Business processes for '
\Work items assigned to me =~ A human resources cancel
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\@eniate “Joins”, AANTD Table M60N15 LazAdn “+Add table join”

Ledger transaction list

Select query

Range Sorting

3 -+ Add table join | [i] Remove table join

4 Tables

> General journal account entry

Cancel
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v a

v (9 = H VL 4 1 YA s o “« ”
FEUUILHANY Table na@ w15 Join Lo Lakaen Table NeBIN1T azAan “Select
?
Ledger transaction list
Select query
Mot
Range Sorting Joins
Show table names
No O
V| Join Mode Relation
Tn General journal account entry (R... A
Tn General journal account entry di...
Tn GeneralJournalAccountEntrySub...
1Tn Journal entries - general ledger ...
Tn Ledger consolidation reference ...
1n Ledger entry (Record-ID)
[ 1n Ledger entry journalizing (Recor...
1n Ledger settlements (Record-ID)
[1n Ledger trans account tmp (Ledg...
1n Subledger journal account entry...
| v RE Tax trans general journal accou... v
a . 0o @ A 1 o/ 1
LD Join @133 e UUILLENITD Table ADATUANS
24
Ledger transaction list
Select query
| Query used v| Modify... v
Range Sorting Joins
-+ Add table join [l Remove table join
4 Tables
4 General journal account entry
> Main account ledger dimension
> General journal entry
Tax trans general journal account entry association
Reset Cancel

*nge UIeTeauealieygsliiiuieuluns Filter
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o o A a
asvuinfdeuluSenesu (Save query)

° a ! v v o= oA Y a ) 1% a
ﬂ'ﬁﬂ'ﬁ/iu@ll,ﬂ@u‘l‘sﬂ@nﬂg] VBNINYNIT msﬁﬂquaqﬂqiﬂUUWﬂLWE)sLGULiEJﬂT]EN']UIUﬂi\Tﬂﬂl‘UI@I Iﬂﬂﬂaﬂ

“Modify” >> “Save as”

Ledger transaction list

Select query

| Query used

Save as

Range Sorting Joins

+ Add il Remove

V' | Table Derived T5o1e Field Criteria
Main account ledger di... | Main account ledger di... | Main account
General journal entry General journal entry Journal number

General journal accour\ | General journal accour | Partition v v

|:| Replace the criteria value on lookup

[V
Y

Fl9t® Query Wagpdn “OK”

Ledger transaction| Save inquiry

Select query

|C e Vl Parameters ~
Range Sorting Joins Name
| GLQO1

-+ Add [i] Remove

v | Table Deriv

Main account ledger di... | Mail

General journal entry Gen

[] Replace the criteria value on look

e
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U

n33unld Query AuAnl) Timdn “Select query” wazldonte Query NHoINS

"
Ledger transaction list
leciouens
GLQO1 v Modify...
GLQO1
Previously used query
Query used
Vv | Table Derived table Field | crteria
Main account ledger di... | Main account ledger di... | Main account
General journal entry General journal entry Journal number
General journal accour | General journal accour~ | Partition v v
|:| Replace the criteria value on lookup
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ANSUUTINMIN99 (TASK RECORDER)

syuvadsatuiinminsemsiaunieud1esuie Inenadnsvesnistuiinsenisiuenaisuans

TUABUALAIRUNITINTIENTT JLEnuausatuiinuiinvelameiiied audunaumal

1. @an Setting >> Task recorder

Dynamics 365 v Finance and Operations UM R B O B

User options

e ———C
Contoso Entertainment System USA , —-‘

Mobile app
Trace

About

< PER 2 2 Data validation Pl Product variant model
-8 Bank management hecklist L2 (chiniti
Su Mo Tu We Th Fr Sa RucE el
1 2
3 4 5 6 7 8 9 @ Benefits Electronic reporting e Production floor
management
10 1M 12 13 14 e 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30 - Budget planning e Employee self service Project management
2 « . ”
2. Aan “Create recording

Finance and Operations usMe R B © X X
= Task recorder

' hi—dif_— - WHAT WOULD YOU LIKE TO D07
Contoso Entertainment System USA

D> Play recording as guide
& Edit Recording
i Playback recording

Any information that you enter into the
application while you are recording is captured
and included in the recording file. I you decide to
share the recording file, others may be able to see
the information that was captured.

< March 2019 >

-4 Bank management
Su Mo Tu We Th Fr Sa

1 2

3 4 5 6 7 8 9 @Beneﬂts
105 TN 28513 14@16

17 18 19 20 21 22 23

24 25 26 27 28 29 30 Budget planning
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3. 5¥u%e lu Field “Recording name” uavA105u1e lu Field “Recording description” wag

AaN Start

Dynamics 365 v

Finance and Operations

Contoso Entertainment System USA

< March 2019 >

B

Bank management

Su Mo Tu We Th Fr Sa

Benefits

7 18 19 20 21 2 23
20 Budget planning

Business processes for
human resources

24 25 26 27 28 29

Work items assigned to me = A

4. MsenInuTuneu lagsyuuazuanstunouyinaulily Step audng wazadn “Stop”

JuiingT oM sdugaua?

Edit customer

Dynamics 365 Finance and Operations > Allcustomers  USMF

G)save - New [i] Delete [elyfel¥iZ: 8 SELL INVOICE COLLECT PROJECTS P

ACCOUNTS

TRANSACTIONS BALANCE

FORECAST SETUP

Contacts Transactions Balance Forecast Bank accounts Credit cards
Change party assodiation Summary update Product filters
<
ALL CUSTOMERS
DE-001 : Contoso Europe
General
CUSTOMER ORGANIZATION DETAILS
Account Number of employees
DE-001
Type QOrganization number
QOrganization
MName ABC code
Contoso Europe ‘ | Mone V|

Search name

Contoso Europe

DUNS number

=]

ATTACHMENTS

Attachments

v

® » @

g ¥ 0O =@ X

CATALOGS
Send catalog
) FaN
=0
A
N - A
v

Task recorder

CREATING A NEW RECORDING

Creating a new recording allows you to capture
your business process using Task recorder. When
you stop recording, you will be presented with
options for saving the recording.

Recording name

Edit customer

Recording description

Edit customer master

Back

[ stop = Task recorder

Task recorder

STEPS
+= Start sub-task

6 steps recorded [ 0 steps pending

@ 1 Go to Accounts receiv
Customers > All custc
@ 2 In the list, click the linl

selected row.
“@ 3 In the Address books
enter or select a value

®

@

Click Select.

®
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5. @an “Save to the PC” ilavuiin File

Dynamics 365 v Finance and Operations > Allcustomers  USME

Elsave - New [ii] Delete Ralkyfe¥i=:]

ACCOUNTS TRANSACTIONS

Contacts Transactions
Change party association

ALL CUSTOMERS

INVOICE ~ COLLECT  PROJECTS R

BALANCE FORECAST SET UP

Balance Forecast Bank accounts Credit cards

Summary update Product filters

B DE-001: Contoso Europe

General

CUSTOMER ORGANIZATION DETAILS
Account Number of employees
DE-001

Type Organization number
Organization

Mame ABC code

‘ Contoso Europe ‘ None V|

Search name

Contoso Europe

DUNS number

ATTACHMENTS

Attachments

CATALOGS

Send catalog

90 - A

Task recorder

Your recording is ready

L Save to this PC

& Save to Lifecyde Services
[ Export as Word document
B save as developer recording

Any information that you enter into the
application while you are recording is captured
and included in the recording file. If you decide to
share the recording file, others may be able o see
the information that was captured.

Return to main menu
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Uudn (SHORTCUTS KEY)

n1519971U Microsoft Dynamics 365 F&O 3 Shortcut 1ieai8n150unswn1sdznIniu Ineseuull

o

Shortcuts key R4l

Shortcut Action

Esc gnLdn TelantnaeYay
Tab g1elU Field dald

Shift + Tab g1alU Field nownth
Enter \don vTaRNas

Up Arrow Lﬁlauﬁﬁu

Down Arrow Lﬁauaﬂ

Alt + N

@519 Record T

Alt + S

Junwaztn (Save and close)

Alt + Del or Alt +
F9

a8y Record

Ctrl + A Fonviavin (Select all)

Ctrl + C fingan (Copy)

Ctrl + D au (Delete, only when in edit mode)

Ctrl + K Auto - Resolve lookup value

Ctrl + S Junin (Save)

Ctrl + V 74 (Paste)

Ctrl + Z foundu (Undo)

Ctrl + [ Beulufl Tab usnves Command Ribbon
Ctrl +] Bouluil Tab ugavheves Command Ribbon
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Ctrl + Shift + E

Export to Excel

Ctrl + Shift + F5

Revert (restore)

Shift + Up Arrow

L8N Row VaVUANIIANUUL

Shift  + Down

Arrow

LADN Row VIMUANIIAIUAN

T

T fuiitiagiu (8o Key Tu Field Uszuaniudl)
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